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Republic of Latvia

Cabinet
Regulation No. 106
Adopted 1 February 2011


Procedures for Granting, Administration and Supervision of State and European Union Aid for the Supply of Milk Products to Pupils at General Educational Institutions


Issued pursuant to
Section 5, Paragraphs four and seven of
the Law On Agriculture and Rural Development


[bookmark: p1][bookmark: p-541150][bookmark: _GoBack]1. This Regulation prescribes the procedures for granting, administration and supervision of State and European Union aid for the supply of milk products to pupils at general educational institutions in accordance with Article 26 of Council Regulation (EC) No 1308/2013 of 22 October 2007 establishing a common organisation of the markets in agricultural products and repealing Council Regulations (EEC) No 922/72, (EEC) No 234/79, (EC) No 1037/2001 and (EC) No 1234/2007, and European Commission Regulation (EC) No 657/2008 of 10 July 2008, laying down detailed rules for applying Council Regulation (EC) No 1234/2007, as regards Community aid for supplying milk and certain milk products to pupils in educational establishments (hereinafter – Regulation No 657/2008).
[13 January 2013]
[bookmark: p2][bookmark: p-380113]
2. In Latvia the granting, administration and supervision of State and European Union aid shall be implemented by the Rural Support Service (hereinafter – Service).
[bookmark: p3][bookmark: p-438258]
3. State and European Union aid shall be granted for the supply of the Category I and II products referred to in Annex I to Regulation No 657/2008 to pupils at the general educational institutions referred to in Article 2 of Regulation No 657/2008, providing for State co-financing for the supply of the milk products referred to in Category I(a) of Annex I to Regulation No 657/2008 to pupils of pre-school educational institutions and grades 1 to 9 in accordance with Part B of Annex 3 to this Regulation.
[31 July 2012]
[bookmark: p4][bookmark: p-380115]
4. An applicant for State and European Union aid (hereinafter – applicant) is a person referred to in Article 6(2) of Regulation No 657/2008, which shall be:
4.1. registered with the Service Client Register in accordance with the laws and regulations regarding the administration of the European Agricultural Guarantee Fund;
4.2. approved for the supply of the milk products referred to in Paragraph 3 of this Regulation.
[bookmark: p4.1][bookmark: p-541151]
4.1 The State co-financing referred to in Paragraph 3 of this Regulation shall be granted, if:
4.1 1. the milk products are produced according to the requirements of the organic farming scheme and it is certified by a certificate issued by the control authority specified in the laws and regulations governing the field of organic farming, or the milk products have been produced according to the requirements of the national food quality scheme and it is certified by a certificate issued by the Food and Veterinary Service in accordance with the laws and regulations regarding the requirements for food quality schemes, the procedures for their introduction, operation, supervision and control;
4.1 2. distance from the location where the milk products are produced to the respective educational institution does not exceed 250 kilometres;
4.1 3. payments from pupils or their parents or guardians is not required for the milk products.
[13 January 2015]
[bookmark: p5][bookmark: p-380116]
5. The applicant shall submit the approval referred to in Sub-paragraph 4.2 of this Regulation (Annex 1) to the Service. The Service shall, within five working days after receipt of the abovementioned application, approve the applicant.
[bookmark: p6][bookmark: p-380117]
6. A general educational institution every calendar month, based on the pupil attendance, shall prepare a report on the utilisation of the supplied milk products (Annex 2), indicating information regarding the quantities of milk products purchased and utilised. The summary shall be prepared in two copies. One copy of the report shall be kept by the general educational institution, but the other one shall be presented to the applicant. If the applicant is a general educational institution, the report shall be prepared as a single copy. The requirement to submit the prescribed document copies shall not be applicable, if the documents are submitted in accordance with the requirements laid down in the laws and regulations governing the circulation of electronic documents.
[bookmark: p7][bookmark: p-479603]
7. In order to be granted State and European Union aid, an applicant shall submit the following to the Service:
7.1. an application for receipt of aid regarding the previous calendar month (Annex 3);
7.2. a certificate (Annex 4) by the general educational institution that it will fulfil the requirements of the aid programme laid down in this Regulation, and shall indicate the number of pupils and school days in the educational institution, if the applicant is submitting the application regarding the respective educational institution during the current school year for the first time. The general educational institution shall prepare two copies of the abovementioned certificate. One copy of the certificate shall be kept by the general educational institution, but the other one shall be submitted to the applicant;
7.3. derivatives of the accompanying documents of the products supplied to the general educational institution or their summary, in which at least the following information is indicated according to derivatives of accompanying documents:
7.3.1. the date and number of the delivery document;
7.3.2. the type, quantity and unit of measurement of the supplied product;
7.3.3. the price for a unit of measurement;
7.3.4. the producer of the supplied product;
7.3.5. the name of the general educational institution.
[31 July 2012; 27 August 2013]
[bookmark: p8][bookmark: p-422736]
8. After the date of receipt of the aid payment the applicant shall keep the documents referred to in Paragraph 6, Sub-paragraphs 7.1 and 7.3 of this Regulation or their derivatives for the time period, to which the aid received applies, for five years and shall present them to the Service upon request.
[24 January 2012]
[bookmark: p8.1][bookmark: p-479604]
8.1 If the applicant referred to in Article 6(2)(c) of Regulation No 657/2008 is a milk processing undertaking recognised by the Food and Veterinary Service, the State co-financing referred to in Paragraph 3 of this Regulation shall be granted once in three months according to the following procedures:
8.1 1. after submitting the documents referred to in Paragraph 7 of this Regulation the applicant shall submit a State co-financing payment request for the time period of three months to the Service in writing;
8.1 2. the Service shall, within 15 working days, in conformity with the quantity of the supplied products indicated in the application for receipt of aid, calculate the State co-financing for the time period of three months, which shall include the month, regarding which the application for receipt of aid was submitted, and two subsequent months;
8.1 3. if in any of the last two months of the time period referred to in Sub-paragraph 8.1 2 of this Regulation the applicant supplies more products than in the first month, the Service shall calculate and disburse the remainder of the State co-financing to the applicant;
8.1 4. if in any of the last two months of the time period referred to in Sub-paragraph 8.1 2 of this Regulation the applicant supplies less products than in the first month, the Service shall deduct the respective amount from the calculated amount of the State co-financing for the next supply month.
[27 August 2013]
[bookmark: p8.2][bookmark: p-479605]
8.2 A milk processing undertaking may inform the Service, if the applicant, to which the respective milk processing undertaking has supplied milk products for further processing for pupils, has not settled the accounts for such products in timely manner. After receipt of information the Service shall request that the applicant, within five working days after receipt of the request of the Service, submits documents confirming payments for the products supplied by the producer of milk products in the time period until the month, regarding which the applicant has submitted the last application for the receipt of aid.
[27 August 2013]
[bookmark: p8.3][bookmark: p-479606]
8.3 If the applicant does not submit the documents referred to in Paragraph 8.2 of this Regulation within the time period referred to in Paragraph 8.2 of this Regulation, the Service shall take a decision to discontinue granting of the aid to the applicant. The decision of the Service shall apply until the day when the applicant submits the documents referred to in Paragraph 8.2 of this Regulation.
[27 August 2013]
[bookmark: p-479607]
[bookmark: p9]9. A general educational institution, to which the applicant is supplying milk products in accordance with this Regulation:
9.1. shall keep menus for five years after the end of the distribution period of such products, which have been utilised according to the abovementioned menu, and shall present them to the Service upon request;
9.2. in accordance with Table “Information Regarding the Number of Pupils” in Annex 4 to this Regulation inform the applicant regarding changes in the number of pupils in the month, regarding which a report on the utilisation of the supplied products has been prepared.
[27 August 2013]
[bookmark: p10][bookmark: p-380121]
10. The Service shall control the accounting documents, which are related to the aid implementation, and shall perform inspections of the applicants and general educational institutions. The Service shall prepare a control report regarding the inspections performed.
[bookmark: p11][bookmark: p-380122]
11. Milk products shall be supplied and marketed in accordance with the requirements laid down in the laws and regulations governing the handling of food. Milk products intended for the aid programme shall be indicated in a separate entry of the supply source documents.
[bookmark: p12][bookmark: p-380123]
12. The Food and Veterinary Service upon receipt of a written request from the Service shall examine the conformity of the general educational institutions and applicants involved in the aid programme with the requirements laid down in the laws and regulations governing the handling of food and the conformity of the milk products with the requirements laid down in Article 3(4) of Regulation No 657/2008. The Food and Veterinary Service shall prepare a written report on performed examinations and send them to the Service.
[bookmark: p13][bookmark: p-380124]
13. The Service shall, in accordance with the requirements laid down in Article 17 of Regulation No 657/2008, provide information to the European Commission.
[bookmark: p14][bookmark: p-380125]
14. An applicant, which has approval of the Service in accordance with Cabinet Regulation No 314 of 7 April 2009, Procedures for Granting, Administration and Supervision of State and European Union Aid for the Supply of Milk Products to Pupils at General Educational Institutions, shall not request it repeatedly.
[bookmark: p15][bookmark: p-380126]
15. The aid referred to in this Regulation shall be granted for milk products, which have been supplied starting from 1 February 2011.
[bookmark: p15.1][bookmark: p-508868]
15.1 Starting from 1 March 2014, the aid rate in the amount of 0.54 euros shall be applied to supplies of milk products.
[4 March 2014]
[bookmark: p15.2][bookmark: p-542574]
15.2 The requirements referred to in Sub-paragraphs 4.1 1 and 4.1 2 of this Regulation shall not be applied, if the milk products have been supplied by 29 May 2015.
[10 February 2015]
[bookmark: p16][bookmark: p-380127]
16. Cabinet Regulation No. 314 of 7 April 2009, Procedures for Granting, Administration and Supervision of State and European Union Aid for the Supply of Milk Products to Pupils at General Educational Institutions (Latvijas Vēstnesis, 2009, No.57), is repealed.


Prime Minister								V. Dombrovskis

Minister for Agriculture							J. Dūklavs




Annex 1
Cabinet Regulation No. 106
1 February 2011
[24 January 2012]


Application for the Receipt of Approval


	To the Rural Support Service
	To be completed by the Rural Support Service

	
	Application No.
	

	
	Date of receipt

	1. General information

	

	Merchant, institution or general educational institution (type and name)
	
	

	

	Single registration No.
	
	LAD Customer No.
	
	

	

	Address
	
	LV-
	

	

	Telephone number
	
	Fax number
	
	

	

	Contact person
	
	Telephone number
	
	

	





	2. Conditions for approval

	In accordance with the laws and regulations regarding European Union aid for the supply of milk products to general educational institutions I undertake to:
· supply milk products only to the educational institutions referred to in Article 2 of European Commission Regulation (EC) No 657/2008 of 10 July 2008, laying down detailed rules for applying Council Regulation (EC) No 1234/2007 as regards Community aid for supplying milk and certain milk products to pupils in educational establishments;
· use the aid products only for consumption by the pupils of the educational institutions referred to in Article 2 of European Commission Regulation (EC) No 657/2008 of 10 July 2008, laying down detailed rules for applying Council Regulation (EC) No 1234/2007 as regards Community aid for supplying milk and certain milk products to pupils in educational establishments*;
· place the European school milk poster at the main entrance of the educational institution*;
· perform registration of the producers of aid products, indicating their names and addresses, as well as an accounting of the quantity of the products supplied to the general educational institutions, indicating the names and addresses of the general educational institutions, and certify all the supplies with source documents of payments and transactions;
· allow audit representatives of the Rural Support Service, Food and Veterinary Service and European Union perform inspections as concerns the support programme regarding the supply of milk products to the pupils at general educational institutions and upon request present source documents, as well as give permission for the scrutiny of records and physical inspection of the goods;
· repay any aid sums unduly paid;
· keep the documents related to supplies of aid products or their derivatives regarding the time period, to which the aid received applies, for five years and to present them to the Rural Support Service upon request;
· keep menus for five years after the end of the distribution period of such products, which have been utilised according to the abovementioned menu, and shall present them to the Service upon request*.

I am aware that in the event, of non-compliance with the conditions for receiving aid, I may be refused the aid or the amount thereof may be reduced, as well as, if I knowingly or inadvertently provide false information, I may lose my approval.



Appended:
	1.
	

	2.
	



	Date
	



The responsible person/authorised person of the educational institution**:
	given name, surname
	
	

	position
	
	

	signature
	
	



Notes.
1. * Applicable, if the applicant is a general educational institution.
2. ** The original of the authorisation must be appended.
3. The details of the document “date” and “signature” shall not be completed, if the electronic document has been drawn up in accordance with the laws and regulations regarding drawing up of electronic documents.




Annex 2
Cabinet Regulation No. 106
1 February 2011
[27 August 2013]


[bookmark: 479608]Report on the Utilisation of Supplied Milk Products


	
	

	
	(year, month)

	General educational institution
	

	
	(name, address)



1. Surplus of products at the beginning of the month

	Type of the product
	Unit of measurement
	Quantity

	
	
	

	
	
	

	
	
	

	
	
	



2. Utilisation of the product

	Date
	Type of the product
	Unit of measurement
	Products supplied to the educational institution (quantity)1
	Number of portions used* (units)
	Utilisation of the products distributed to pupils (quantity)

	
	
	
	
	milk to pupils of pre-school and grades 1-9
	products to pupils of pre-school and grades 1-12
	milk to pupils of pre-school and grades 1-91
	products to pupils of pre-school and grades 1-121

	1
	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	TOTAL
	
	
	
	
	
	



3. Surplus of products at the end of the month

	Type of the product
	Unit of measurement
	Quantity

	
	
	

	
	
	

	
	
	

	
	
	



	Report was prepared by
	

	
	(given name, surname)

	
	

	
	(signature3)



Notes.
1 The quantity of each product in Boxes 4, 6, and 8 of this Annex shall be indicated in the units of measurement, which are indicated in Box 3.
2 The maximum size of the portion – 0.25 l of milk equivalent for one pupil per day.
3 The detail of the document “signature” shall not be completed if the electronic document has been prepared in accordance with the laws and regulations regarding the drawing up of electronic documents.




Annex 3
Cabinet Regulation No. 106
1 February 2011
[24 January 2012; 31 July 2012; 27 August 2013; 4 March 2014]


Application for Receipt of Aid


	To the Rural Support Service
	To be completed by the Rural Support Service

	
	Request No.
	
	

	
	Date
	

	

	Applicant:

	Merchant/institution or educational institution
	
	

	(name (firm name))

	Single registration No.
	
	LAD customer No.
	
	

	

	Address
	
	LV-
	

	

	Contact person
	
	Telephone number
	
	

	

	E-mail address of the contact person
	
	Fax number
	
	

	



Important. The following are integral parts of this application:
· Part A – regarding the granting of European Union aid;
· Part B – regarding the granting of State co-financing;
· Part C, where all the general educational institutions to be supplied are indicated, together with their addresses and the quantities of milk and milk products supplied in accordance with the product categories.

Data on aid recipients is published in accordance with the conditions of Article 44.a of Council Regulation (EC) No 1290/2005 of 21 June 2005 on the financing of the common agricultural policy.

The information provided in Parts B and C of this application is used for statistical purposes and publishing regarding operating indicators of the aid programme.

Keep a copy of the completed submission!

	Month when aid products were supplied
	





Part A Calculation of the European Union Aid

	Category
	Quantity, kg
(11 x 1.03 = kg)
	Aid rate, EUR/kg
	Aid, EUR

	Category I (product type)

	
	
	0.1815
	

	
	
	0.1815
	

	Category II (product type)

	
	
	0.1634
	

	
	
	0.1634
	

	TOTAL
	
	
	



Part B Calculation of the State co-financing

	Category
	Quantity, l
(1 kg/1.03 = l)
	Aid rate, EUR/l
(including value added tax)
	Aid, EUR

	Category I 

	Heat-treated milk 
	
	0.54
	

	TOTAL
	
	
	

	I confirm that payment was not deducted for the quantity of heat-treated milk distributed to pupils in the aid programme in the reporting month, which was applied for State co-financing.



	Date
	

	Position, given name, surname, signature
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Part C

	Month
	



	
	Information for State co-financing
	Information for EU aid

	No.
	Name of the general educational institution
	Address of the general educational institution
	Number of days in a month when aid products were distributed
	Average number of portions distributed in a study day
	Surplus of aid products at the beginning of the month
	Surplus of aid products at the end of the month
	Quantity of the milk utilised for pupils of pre-school and grades 1-9 (l)
	Quantity of milk and milk products utilised (kg)

	
	
	
	
	for pupils of pre-school and grades
1-9
	for pupils of pre-school and grades
1-12
	
	
	
	Category I
	Category II

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	



	Position, given name, surname, signature
	




Note. The details of the document “signature” and “date” shall not be completed if the electronic document has been drawn up in accordance with the laws and regulations regarding the drawing up of electronic documents.




Annex 4
Cabinet Regulation No. 106
1 February 2011


[bookmark: 479610]Certification of the General Educational Institution
[27 August 2013]


	1. Information regarding the general educational institution

	Name of the general educational institution
	
	Registration No.
	

	Address
	
	Telephone
	

	
	
	E-mail address
	

	E-mail address
	
	Telephone
	

	given name, surname
	
	E-mail address
	



	2. Information regarding the number of pupils

	Total number of pupils
	Number of pre-school pupils
	Grade 1 pupils
	Grade 2 to 9 pupils
	Grade 10 to 12 pupils

	
	
	
	
	

	Date from which the number of pupils in the general educational institution has changed1
	



	3. Information regarding the number of study days

	
	Month
	IX
	X
	XI
	XII
	I
	II
	III
	IV
	V
	VI
	VII
	VIII

	Number of school days
	for pupils
	
	
	
	
	
	
	
	
	
	
	
	

	
	for pre-school pupils
	
	
	
	
	
	
	
	
	
	
	
	

	Additional holidays for grade 1 pupils in the second semester of the study year (date “from–to”)
	



	4. Conditions of the aid programme for a general educational institution

	In accordance with the laws and regulations regarding European Union aid for the supply of milk products to pupils at general educational institutions I certify that:
1) it is known that the support programme products may only be obtained from a milk processing undertaking approved by the Food and Veterinary Service or a food product supplier registered with the Food and Veterinary Service;
2) the products for which aid has been applied for shall only be used for use by the pupils of the abovementioned general educational institutions;
3) the products for which aid has been applied for will not be used in the preparation of meals;
4) it is known that the maximum amount of product to receive aid shall be the equivalent of 0.25 l of milk for one pupil per school day;
5) the quantity of products distributed to the pupils of the abovementioned general educational institutions will be recorded according to the pupil attendance at the general educational institution;
6) the Rural Support Service and inspectors of the European Union will be allowed to carry out inspections according to the aid programme;
7) the documents associated with the supply of aid products will be kept for five years after receipt of an approval and will be presented upon request of the Rural Support Service.



	Date
	



	Head of the educational institution
	
	
	

	
	(given name, surname)
	
	(signature2)



Notes.
1 To be completed, if the number of pupils has changed after submitting the initial certification in the current study year.
* The details of the document “date” and “signature” shall not be completed, if the electronic document has been drawn up in accordance with the laws and regulations regarding drawing up of electronic documents.
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