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The Saeima1 has adopted and
the President has proclaimed the following law:

Consular Rules of Procedure

Section 1.
The Minister for Foreign Affairs shall be the head of the Consular Department. He or she shall manage and supervise the activities and course of service of consular officers.

Section 2.
Supervision of the consular service in the relevant state shall be performed by the ambassador accredited in the state.

Section 3.
Only consular officers are entitled to fulfil consular service and to perform consular functions.

Consular officers are:

1) consuls general;

2) consuls;

3) vice consuls;

4) other persons in the diplomatic service who have been assigned to perform consular functions by the Minister for Foreign Affairs.
Consular representations in foreign states are:

1) consulates-general;

2) consulates.
A consular office is a part of the diplomatic or consular representation of the Republic of Latvia in foreign states, which is located outside the location of the representation.

[2 November 2006]
Section 4.
In order to regulate such functions of the consular service, which are under the jurisdiction of another department, the Ministry of Foreign Affairs, if necessary, shall agree with the head of the interested department regarding giving of the relevant instructions or directions to consuls.

Section 5.
In states where there is no consular representation of Latvia, employees of the embassy shall concurrently also act as consular officers, if the Minister for Foreign Affairs has assigned them to perform consular functions.

Section 6.
Consuls are such consular officers:

1) who have their own independent consular district and who, therefore, are heads of an independent consular representation; or

2) who do not have an independent consular district, but who are assigned to perform consular functions in any of consular representations.

Section 7.
Consuls are paid civil servants, but honorary consuls – persons appointed by the Minister for Foreign Affairs who are worthy of the position and who are not remunerated from State funds.
Consular representations managed by honorary consuls shall be called honorary consulates. The Ministry of Foreign Affairs may leave a certain part of the consular revenue or all consular revenue at the disposal of the honorary consul as a remuneration for expenses related to the maintenance of the honorary consulate.
The honorary consul shall perform individual consular functions, on the basis of a special authorisation of the Minister for Foreign Affairs (the State Secretary of the Ministry of Foreign Affairs).

Section 8.
The given name, surname, position of the head of the consular representation, as well as the consular district and the location of the consular representation shall be indicated in the consular patent issued to the head of the consular representation.
In the case referred to in Paragraph 5 of these Rules of Procedure the consular district shall also be determined for embassies.

Section 9.
Without the consent of the Minister for Foreign Affairs a consul shall not accept any task assigned by the government of another state.

Section 10.
A consul has a duty to defend the interests and rights of Latvia, particularly in the field of trade, industry, transport, agriculture, finances and other fields of economic life, as well as to represent Latvia and to promote economic and cultural relations with the relevant state.
A consul shall follow the proceedings of economic, political and cultural life in his or her consular district and shall provide reports to the Ministry of Foreign Affairs on issues of interest to the State authorities and economic community of Latvia.

Section 11.
A consul shall keep a register (consular register) of the persons living in the relevant consular district who have a Latvian passport, provide assistance to them in judicial, administrative, citizenship and passport matters, as well as defend their personal, property and other rights and interests.
A consul shall provide assistance and defend personal, property and other rights and interests of such citizens of European Union Member States who do not have a consular representation in the relevant consular district.
The procedures for keeping a consular register, the information to be included in the register and the use thereof shall be determined by the Cabinet.
The procedures, by which material assistance shall be provided to persons who have a Latvian passport and who have found themselves in an emergency situation in foreign states, as well as the procedures, by which such persons shall repay to the State the monetary funds granted within the scope of material assistance, shall be determined by the Cabinet.

[2 November 2006; 13 December 2007]
Section 12.
A consul shall keep registers of civil status documents regarding persons who have been born, have died in the relevant consular district and spouses who have a Latvian passport in accordance with the Civil Status Documents Law.

[2 November 2006]
Section 13.
If persons residing in foreign states who have a Latvian passport – minor orphans or persons who have been recognised as lacking capacity to act by a court judgment have not been appointed guardians or trustees who would live together with such orphans or persons, a consul by his or her position shall be the guardian and trustee of the persons residing in the consular district who have a Latvian passport – minor orphans and persons lacking capacity to act.
Such guardianship and trusteeship shall come to an end as soon as the guardianship and trusteeship authority appoints a guardian or trustee.

[2 November 2006]
Section 14.
A consul shall perform notarial functions in accordance with the Notariate Law.
The Cabinet shall determine notarial functions to be performed in diplomatic and consular representations of the Republic of Latvia, as well as the procedures for performance thereof.
Notarial deeds, which have been drawn up appropriately and have been certified with a signature and seal of the consul, shall be conferred the same public credibility and they shall have the same legal consequences as it would be in case if they were drawn up by a sworn notary of Latvia.

[2 November 2006]
Section 15.
A consul shall perform legalisation of documents, confirming the authenticity of signatures and seals, as well as confirming that documents have been drawn up according to the laws of the relevant state, and shall issue visas for entering Latvia and for transit through Latvia to foreigners in accordance with the laws and regulations regulating the issue of visas.

[2 November 2006]
Section 16.
If an honorary consulate is being liquidated or transformed and the honorary consul has to leave his or her position or if an honorary consul is being dismissed from the position and another person is appointed to his or her position, the honorary consul shall not be due any compensation. However, if this honorary consul is a Latvian citizen and if he or she later joins State civil service as a civil servant, the time period worked in the position of an honorary consul shall be included in both the term of pension service and in individual cases also in the term of service of diplomatic or consular level.
If the honorary consul is being transferred for work in Latvia or to a new service place, his or her travel expenditure shall be reimbursed in accordance with the laws in force.

Section 17.
In exceptional cases the Minister for Foreign Affairs may also, with a consent of the Cabinet, equal an honorary consul – a Latvian citizen –, commencing from the date of his or her appointment, to a civil servant or to extend his or her rights and obligations up to the amount of the rights and obligations of a civil servant.

Section 18.
If a consul has died in a foreign state during service performance or a vacation and his or her kin express such a wish, his or her remains shall be transferred to Latvia with the help of the State and using the State funds.
In such case the State shall also ensure that the kin and personal belongings of the consul are delivered to Latvia, and expenditure related thereto shall be covered in accordance with the laws in force.

Section 19.
A consul does not have the right to disclose information that is confidential or that has been entrusted to him or her in relation to performing duties of the position. This prohibition shall also remain in force after the consul has left the position.

Section 20.
Consular services shall be the services provided by the Ministry of Foreign Affairs and diplomatic and consular representations of the Republic of Latvia in foreign states for the performance of the functions laid down in this Law.
A State fee shall be collected for consular services, which are subject to State fee. Payment for consular services, which are not subject to State fee, shall be collected in accordance with the laws and regulations laying down the amount of payment for consular services.
Payment, which has been received for paid consular services, shall be transferred into the basic budget of the Ministry of Foreign Affairs as remuneration for paid services and shall be used for the development of the diplomatic and consular service of the Ministry of Foreign Affairs.
The amount of the State fee and the amount of payment for consular services, the payment procedures, reliefs and exemptions shall be determined by the Cabinet.

[2 November 2006; 19 September 2013]
Section 20.1
Diplomatic and consular representations of the Republic of Latvia in foreign states shall collect the State fee and payment for consular services in euros and foreign currency. The amount of the State fee and payment for consular services in foreign currency shall be determined once a quarter, converting the sum indicated in euros in the relevant laws and regulations according to the average value of the foreign currency exchange rate used in accounting in the previous quarter. The sum to be collected shall be rounded up to a whole number or with accuracy up to 5, 10, 50, 100 and the like according to the specific nature of the currency to be used.
[19 September 2013]
Section 21. [2 November 2006]

Transitional Provision

[2 November 2006]
The Cabinet shall issue the regulations referred to in Section 11, Paragraphs three and four and Section 14, Paragraph two of this Law by 1 July 2007.

This Law has been adopted by the Saeima on 8 June 1994.

President








G.Ulmanis

Riga, 18 June 1994

1 The Parliament of the Republic of Latvia
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