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Regulation No. 308

Adopted 30 March 2010
Procedures for the Application of Value Added Tax to the Supply of Goods and Services Provided to Diplomatic and Consular Missions, International Organisations, European Union Institutions and the North Atlantic Treaty Organisation (NATO), and Procedures for the Refund of the Excise Duty for the Excisable Goods Purchased in the Republic of Latvia
Issued pursuant to
Section 7, Paragraph one, Clause 6 of
the Law On Value Added Tax and
Section 20, Paragraph four of the Law On Excise Duties
I. General Provisions
1. This Regulation prescribes the procedure by which: 

1.1. a 0% rate of the value added tax, when reimbursing the value added tax paid, shall be applied indirectly to the supply of goods and services which have been provided in the Republic of Latvia:
1.1.1. in compliance with the parity principle: 

1.1.1.1. to the diplomatic and consular missions of third countries registered in the Republic of Latvia (hereinafter – mission of a third country in the Republic of Latvia); 
1.1.1.2. to the diplomatic and consular agents of diplomatic and consular missions of third countries registered in the Republic of Latvia, administrative technical staff and the family members of the referred to persons, if such persons are not citizens or permanent residents of the Republic of Latvia (hereinafter – persons related to the mission of a third country in the Republic of Latvia);
1.1.2. to the diplomatic and consular missions of the European Union Member States registered in the Republic of Latvia (hereinafter – mission of a European Union Member State in the Republic of Latvia);
1.1.3. to the diplomatic and consular agents of diplomatic and consular missions of European Union Member States registered in the Republic of Latvia, administrative technical staff and the family members of the referred to persons, if such persons are not citizens or permanent residents of the Republic of Latvia (hereinafter – person related to the mission of a European Union Member State in the Republic of Latvia);
1.1.4. to international organisations registered in the Republic of Latvia, which have not been referred to in Sub-paragraph 1.1.6 of this Regulation or their representations (hereinafter – international organisation or its representation in the Republic of Latvia) in compliance with the provisions provided for in the international conventions establishing such organisations or in the headquarters agreements;
1.1.5. to employees of international organisations registered in the Republic of Latvia or their representations, who enjoy diplomatic status in the territory of the Republic of Latvia, if such persons are not citizens or permanent residents of the Republic of Latvia (hereinafter – person related to an international organisation or its representation in the Republic of Latvia) in compliance with the provisions provided for in the international conventions establishing such organisations or in the headquarters agreements;
1.1.6. to European Union institutions registered in the territory of the Republic of Latvia or their representations in the territory of the European Union, or organisations established by European Union institutions in compliance with the provisions provided for in the Protocol of 8 April 1965 on the privileges and immunities of the European Union and in the implementation agreements thereof or in the headquarter agreements (hereinafter – European Union institution in the Republic of Latvia);
1.1.6.1 to persons related to the relevant European Union institution in the Republic of Latvia in compliance with the provisions provided for in the Protocol of 8 April 1965 on the privileges and immunities of the European Union and in the implementation agreements thereof or in the headquarter agreements (hereinafter – a person related to the relevant European Union institution in the Republic of Latvia);
1.1.7. to units of the armed forces of the Member States of the North Atlantic Treaty Organisation (NATO), which are in the Republic of Latvia (except the National Armed Forces of the Republic of Latvia), and to the persons comprised therein, if such persons are not citizens or permanent residents of the Republic of Latvia;
1.2. excise duty shall be refunded for excisable goods purchased in the territory of the Republic of Latvia to:
1.2.1. the persons referred to in Sub-paragraph 1.1 of this Regulation;
1.2.2. units of the armed forces of the United Kingdom, which are in Cyprus in accordance with the Treaty of Establishment of the Republic of Cyprus of 16 August 1960 (hereinafter – unit of the armed forces of the United Kingdom);
1.2.3. persons, which are specified in agreements, which have been entered into with foreign countries, which are not Member States of the European Union, or international organisations unless such an agreement is allowed or authorised with regard to exemption from value added tax, – for the purchase of the excisable goods specified in the referred to agreements;
1.3. a 0% rate of the value added tax shall be applied to: 

1.3.1. the supply of goods and services, which have been provided in the territory of the Republic of Latvia to:
1.3.1.1. diplomatic and consular missions of third countries registered in other European Union Member States;
1.3.1.2. diplomatic and consular agents of diplomatic and consular missions of third countries registered in other European Union Member States, administrative technical staff and the family members of the referred to persons;
1.3.1.3. diplomatic and consular missions of third countries registered in other European Union Member States;
1.3.1.4. diplomatic and consular agents of diplomatic and consular missions of European Union Member States registered in other European Union Member States, administrative technical staff and the family members of the referred to persons;
1.3.1.5. international organisations registered in other European Union Member States, which have not been referred to in Sub-paragraph 1.3.1.6 of this Regulation, or their representations and their employees, who enjoy diplomatic status in the territory of the relevant European Union Member State in compliance with the provisions provided for in the international conventions establishing such organisations or in the headquarters agreements;
1.3.1.6. European Union institutions registered in other European Union Member States or their representations in the territory of the European Union, or organisations established by European Union institutions, to which the Protocol of 8 April 1965 on the privileges and immunities of the European Union shall be applied in compliance with the provisions provided for in the Protocol of 8 April 1965 on the privileges and immunities of the European Union and in the implementation agreements thereof or in the headquarter agreements;

1.3.1.7. the North Atlantic Treaty Organisation (NATO);
1.3.1.7.1 units of the armed forces of the Member States of the North Atlantic Treaty Organisation (NATO), which arrive in the Republic of Latvia for a joint defence measure;
1.3.1.8. diplomatic and consular missions registered in the Republic of Latvia, international organisations or their representations, European Union institutions or organisations established by the European Union, to which the Protocol of 8 April 1965 on privileges and immunities is applied, and units of the armed forces of the Member States of the North Atlantic Treaty Organisation (NATO), which are in the Republic of Latvia (except the units of the National Armed Forces of the Republic of Latvia) (hereinafter – unit of the armed forces of the Member States of NATO), if such persons are constructing immovable property in the territory of the Republic of Latvia intended for the official needs; and
1.3.2. supply of excisable goods to the persons referred to in Sub-paragraph 1.1 of this Regulation from a tax warehouse in the territory of the Republic of Latvia.
[4 January 2011; 8 November 2011]
2. This Regulation shall also apply to:
2.1. family members of the diplomatic and consular agents and administrative technical staff of the diplomatic and consular missions, if they accompany the referred to persons in the Republic of Latvia and are: 

2.1.1. minor children of such persons;
2.1.2. children who are older than 18 years of age, if they are studying at higher and secondary educational establishments and reside with parents; and
2.1.3. spouses of such persons;
2.2. [8 November 2011];
2.3. military personnel and civilians, who are members of a North Atlantic Treaty Organisation (NATO) fast response forces unit; and
2.4. military personnel included in a unit of the armed forces of the United Kingdom, and the civilians, who accompany these armed forces, if these persons are not citizens or permanent residents of the Republic of Latvia.
[8 November 2011]

3. When obtaining goods and receiving services in the territory of the Republic of Latvia, persons referred to in Sub-paragraph 1.1 of this Regulation shall pay the value added tax in accordance with the received value added tax invoice. The amount of the value added tax specified in the referred to invoice shall be refunded in accordance with the procedure specified in Part II of this Regulation, in compliance with the restrictions referred to in Part III of these Regulation.
4. The amount of excise duty shall be refunded to persons referred to in Sub-paragraphs 1.1, 1.2.2 and 1.2.3 of this Regulation who have purchased excisable goods in the territory of the Republic of Latvia, for which excise duty has been paid, in accordance with the procedure specified in Part II of this Regulation, in compliance with the restrictions referred to in Part III of this Regulation.
5. The amount of excise duty to be refunded for the relevant excisable good shall be calculated, taking into account the corresponding rate of excise duty and using the following information:
5.1. regarding fuel (oil products and natural gas) – the amount of fuel and type of the product (petroleum gas, natural gas, fuel, diesel fuel, biodiesel, which is completely obtained from rape seed oil, fuel or diesel fuel with additive of bioproduct). In such case the type of the bioproduct (ethanol, rape seed oil or biodiesel obtained from rape seed oil) and content of the bioproduct in fuel blend in per cent by volume shall be indicated;
5.2. regarding alcoholic beverages – type of the product (beer, wine, fermented drinks, intermediate products, other alcoholic beverages), name, absolute alcohol content in the product in per cent by volume, capacity of one packaging, number of packages, manufacturer (manufacturer shall be indicated only for beer);
5.3. regarding tobacco products – type of the product (cigars, cigarillos, cigarettes, fine-cut smoking tobacco intended for rolling of cigarettes, other smoking tobacco), name, weight of one packaging or number of units (cigarettes, cigars, cigarillos) in one packaging, number of packages, retail price (for cigarettes – maximum retail trade price, which is indicated on the excise duty stamp);
5.4. regarding non-alcoholic beverages – type of the product (for example, lemonade, mineral water with added sugar, sweetener or flavouring), name, capacity of one packaging, number of packages; and
5.5. regarding coffee – type of the product (for example, ground coffee, soluble coffee, coffee drink, extract), name, coffee content in per cent, weight of one packaging, number of packages.
6. If source documents do not contain the information referred to in Paragraph 5 of this Regulation, which is necessary for calculation of the amount of excise duty, the persons referred to in Sub-paragraphs 1.1, 1.2.2 and 1.2.3 of this Regulation shall submit in addition a source document containing the necessary information, the veracity of which is confirmed by the signature and stamp of the vendor of the goods. If it is impossible to specify the type of the product and the rate of excise duty for alcoholic beverages or tobacco products, the numbers of the excise duty stamps of the relevant products shall be indicated in the referred to document or the relevant excise duty stamps shall be submitted.
7. If the amount of petroleum gas or natural gas is not indicated on the electronic cash register receipt in the units of measurement, which are used for applying excise duty and for controlling the restricted fuel amount, the petroleum gas and natural gas amount shall be recalculated, using the following formula: 

7.1. for petroleum gas, if the indicated amount in litres needs to be recalculated into kilograms:
Q = L x 0.5559, where
Q – petroleum gas amount in kilograms;
L – petroleum gas amount in litres;
0.5559 — average density of liquefied petroleum gas (kg/l);
7.2. for natural gas, if the indicated amount in kilograms needs to be recalculated into cubic metres:
V = Q / 0.683, where
V – volume of natural gas in cubic metres;
Q – natural gas amount in kilograms;
0.683 – average density of natural gas (kg/m3); 
7.3. for natural gas, if the indicated amount in kilograms needs to be recalculated into litres:
V = Q x 1.35, where
V – equivalent in litres of the natural gas amount;
Q – natural gas amount in kilograms;
1.35 – equivalent in litres of one average kilogram of natural gas (1/kg).
8. A 0% rate of the value added tax shall be applied in accordance with the procedure specified in Part IV of this Regulation for the supply of goods and services, which are provided in the territory of the Republic of Latvia to the persons referred to in Sub-paragraph 1.3 of this Regulation.
II. Procedure for Refund of Value Added Tax and Excise Duty
9. Value added tax and excise duty shall be refunded for goods and services, which are provided for the following purposes:
9.1. to missions of third countries in the Republic of Latvia, missions of European Union Member States in the Republic of Latvia and international organisations or their representations in the Republic of Latvia (hereinafter – mission in the Republic of Latvia) - for goods and services for the official purposes of the mission;
9.2. to persons related to the relevant mission in the Republic of Latvia – for goods and services for personal use thereof;
9.3. to the European Union institutions in the Republic of Latvia – for goods and services for official purposes of such institutions; 
9.3.1 to persons related to the relevant European Union institution in the Republic of Latvia – for goods and services for personal use thereof in compliance with the provisions provided for in the Protocol of 8 April 1965 on the privileges and immunities of the European Union and in the implementation agreements thereof or in the headquarter agreements;
9.4. to the units of the armed forces of the Member States of NATO - for goods and services for final consumption in the Republic of Latvia;
9.5. to units of the armed forces of the United Kingdom – for the consumption of excisable goods in the Republic of Latvia; and
9.6. to the persons referred to in Sub-paragraph 1.2.3 of this Regulation – for excisable goods in accordance with the objectives indicated in the agreement.
[4 January 2011; 8 November 2011]
10. Value added tax and excise duty shall be refunded for the following periods of time: 

10.1. to missions in the Republic of Latvia: 

10.1.1. once a quarter – for the goods obtained and services received during the quarter;
10.1.2. once a month, if the amount of the value added tax requested for refund for the goods obtained and services received during one month period is not less than LVL 1500;
10.2. to persons related to the relevant mission in the Republic of Latvia, except for the persons referred to in Sub-paragraph 10.3 of this Regulation – once a quarter for the goods obtained and services received during the quarter;
10.3. to the administrative technical staff of the diplomatic and consular missions of third countries and of the European Union Member States in the Republic of Latvia and the family members thereof – once in the accreditation period for the goods obtained and services received within the first four months, starting from the day, on which the State Protocol of the Ministry of Foreign Affairs has received a notification regarding the arrival of the relevant person in the Republic of Latvia;

10.4. to European Union institutions in the Republic of Latvia – as appropriate, but not less than once a year for the goods obtained and services received during the relevant period of time;
10.4.1 to persons related to the relevant European Union institution in the Republic of Latvia – in compliance with the provisions provided for in  the Protocol of 8 April 1965 on the privileges and immunities of the European Union and in the implementation agreements thereof or in the headquarter agreements;
10.5. to the units of the armed forces of the Member States of NATO – once a quarter for the goods obtained and services received during the quarter;
10.6. to units of the armed forces of the United Kingdom – once a quarter for the excisable goods acquired during the quarter; and
10.7. to the persons referred to in Sub-paragraph 1.2.3 of this Regulation during the validity period of the agreements – once a quarter for the excisable goods acquired during the quarter.
[8 November 2011]
11. A mission in the Republic of Latvia may select the period of time, for which the refund of the value added tax and excise duty is to be requested, in compliance with the conditions referred to in Sub-paragraph 10.1 of this Regulation.
12. The submission for refund of the value added tax and excise duty (Annex 1) together with the source documents (originals or copies certified in accordance with the procedure specified in regulatory enactments), including documents attesting to payments, shall be submitted to the State Protocol of the Ministry of Foreign Affairs by:
12.1. the mission in the Republic of Latvia:
12.1.1. if the submission is submitted regarding a quarter – within 30 days following the end of the relevant quarter;
12.1.2. if the submission is submitted regarding a month – within 15 days after the end of the relevant month;
12.2. a person related to the relevant mission in the Republic of Latvia (including one of the parents of a minor referred to in Sub-paragraph 2.1.1 of this Regulation) – within 30 days following the end of the relevant quarter;
12.3. the person referred to in Sub-paragraph 10.3 of this Regulation – within 30 days following the end of the fourth month;
12.4. the European Union institution in the Republic of Latvia – within six months following the end of the time period regarding which the submission is submitted;
12.4.1 a person related to the relevant European Union institution in the Republic of Latvia – within 30 days following the end of the relevant quarter; and
12.5. the person referred to in Sub-paragraph 10.7 of this Regulation – within 30 days following the end of the relevant quarter.
[8 November 2011]
13. Missions in the Republic of Latvia, which cannot submit originals of source documents regarding goods acquired and services received during the relevant period of time in the term referred to in Sub-paragraph 12.1.1 or 12.1.2 of this Regulation, shall append copies of the source documents to the submission, which are certified in accordance with the procedure specified in regulatory enactments regarding development and drawing up of documents, and a written approval of the mission of the relevant state that the originals of the source documents are kept on a permanent basis at the Ministry of Foreign Affairs of such state or at another responsible institution. The referred to conditions shall not be applicable to persons who are persons related to the relevant missions within the meaning of this Regulation.
14. The European Union institutions in the Republic of Latvia, which cannot submit originals of source documents regarding goods acquired and services received during the relevant period of time in the term referred to in Sub-paragraph 12.4 of this Regulation, shall append copies of the source documents to the submission, which are certified in accordance with the procedure specified in regulatory enactments regarding development and drawing up of documents, and a written approval that the originals of the source documents are kept on a permanent basis at the responsible institution of the European Union.
15. The persons referred to in Sub-paragraphs 10.3 and 10.7 of this Regulation shall submit only originals of source documents.
16. In order to draw up the submission specified in Paragraph 12 of this Regulation:
16.1. the person authorised by the submitter shall complete Part I of the submission;
16.2. if the submission requires refund of the excise duty for fuel, the vehicles registered in the Republic of Latvia in the name of the relevant mission or the person related to the mission or in the name of the European Union institutions in the Republic of Latvia, or in the name of the person referred to in Sub-paragraph 10.7 of this Regulation, shall also be specified;
16.3. the authorised person of the State Protocol of the Ministry of Foreign Affairs shall within 30 working days: 

16.3.1. shall verify, if the submitter has the right to receive refund of the value added tax or excise duty as provided for by the Law On Value Added Tax, the Law On Excise Duties and this Regulation;

16.3.2. if the submitter has appended copies of source documents to the submission, shall verify, whether the conditions referred to in Paragraph 13 or 14 of this Regulation have been observed;
16.3.3. shall certify with a signature and seal in Part II of the submission the compliance of the data indicated in the submission with the requirements of this Regulation; and
16.3.4. shall send the submission together with the source documents to the State Revenue Service according to the legal address of the Ministry of Foreign Affairs.
17. A unit of the armed forces of the Member States of NATO and a unit of the armed forces of the United Kingdom shall, within 30 days following the end of the relevant quarter, submit a submission for refund of the value added tax and excise duty (Annex 2) together with the source documents (originals), including documents attesting to payments, to the Ministry of Defence.
18. In order to draw up the submission specified in Paragraph 17 of this Regulation: 

18.1. a person authorised by a unit of the armed forces of the Member States of NATO or a unit of the armed forces of the United Kingdom shall complete Part I of the submission;
18.2. a person authorised by the Ministry of Defence, within 30 days, shall:
18.2.1. verify whether the submitter has the right to receive refund of the value added tax or excise duty provided for by the Law On Value Added Tax, the Law On Excise Duties and this Regulation and shall certify this in Part II of the submission with his or her signature and seal; and
18.2.2. send the submission together with the source documents to the State Revenue Service according to the legal address of the Ministry of Defence.
19. The State Revenue Service, within 30 days following the receipt of the submission referred to in Paragraphs 12 and 17 of this Regulation, shall: 

19.1. verify whether the source documents have been drawn up in accordance with the procedure specified by regulatory enactments;
19.2. verify whether the goods and services indicated in the submission conform to the conditions specified in the Law On Value Added Tax, the Law On Excise Duties and this Regulation;
19.3. verify the reimbursable amount of the value added tax or the calculated amount of the excise duty, which has been specified in the submission, and adjust it, if there has been an error in the calculation;
19.4. verify whether the sum of the transaction specified in the calculation of the value added tax appended to the submission is not smaller than the sum specified in Paragraph 29 or 31 of this Regulation;
19.5. verify, whether the amount of fuel specified in the submission of the mission in the Republic of Latvia or the person related to this mission, or the European Union institutions in the Republic of Latvia or the persons related to the relevant European Union institution in the Republic of Latvia, or the person referred to in Sub-paragraph 1.2.3 of this Regulation, for which refund of the excise duty is required, does not exceed the amount of fuel referred to in Section 20, Paragraph four of the Law on Excise Duties for vehicles, which have been specified in the submission by the submitter in accordance with Sub-paragraph 16.2 of this Regulation; and
19.6. take a decision on refund of the requested value added tax or excise duty or regarding the refusal to refund the tax.
[8 November 2011]
20. The value added tax or excise duty shall not be refunded if: 

20.1. the submission has not been drawn up in compliance with the requirements of this Regulation;
20.2. the submission for refund of the value added tax or excise duty together with source documents (originals or copies certified in accordance with the procedure specified in regulatory enactments regarding development and drawing up of documents), including documents attesting to payments, has not been submitted in the term specified in this Regulation;
20.3. the goods specified in the submission have not been purchased and the services have not been received during the period of time, for which refund of the value added tax and excise duty is requested in the submission;
20.4. the value added tax invoices have not been drawn up in accordance with the procedure specified in regulatory enactments;
20.5. the goods or services specified in the submission do not comply with the requirements of the Law On Value Added Tax, the Law on Excise Duties and this Regulation;
20.6. the sum of transaction specified in the calculation of the value added tax is smaller than the sum specified in Paragraph 29 or 31 of this Regulation; or
20.7. the amount of fuel specified in the submission, for which refund of excise duty is requested, exceeds the amount of fuel referred to in Section 20, Paragraph four of the Law On Excise Duties.
21. If the State Revenue Service has taken a decision to refund the value added tax or excise duty, then:
21.1. the decision shall be drawn up in two copies, indicating the value added tax or excise duty amount to be refunded;
21.2. the type of vehicle shall be indicated in the decision, if the value added tax is being refunded for the vehicle referred to in Paragraph 33 of this Regulation;
21.3. it shall send one copy of the decision to the State Protocol of the Ministry of Foreign Affairs or the Ministry of Defence but the other copy of the decision together with the source documents shall be kept at the State Revenue Service; and
21.4. within seven working days following taking of the decision, the sum of the value added tax or excise duty specified in the decision shall be refunded from the State budget, transferring it to the bank account indicated in the submission. The costs related to the transfer shall be deducted from the tax amount to be refunded.
22. If the State Revenue Service has taken a decision not to refund the value added tax or excise duty, on the basis of Paragraph 20 of this Regulation, it shall, within five working days following taking of the decision, send the decision (one copy) to the State Protocol of the Ministry of Foreign Affairs or the Ministry of Defence, specifying the reason for refusal therein, together with source documents appended to the submission. The State Protocol of the Ministry of Foreign Affairs or Ministry of Defence within the period of seven working days shall notify the submitter referred to in Paragraph 12 or 17 of this Regulation regarding the decision.
23. The submissions, on the basis of which value added tax or excise duty has been refunded, as well as the originals of the source documents attached to the submissions or – in the case referred to in Paragraphs 13 and 14 of this Regulation – copies of the source documents – shall be kept by the State Revenue Service. If the submitter needs to receive the original of the source document back, he or she shall also submit together with the original a copy of the source document, which has been certified in accordance with the procedure specified in regulatory enactments regarding development and drawing up of documents.
24. In compliance with the procedure for refund of value added tax and excise duty, which are applied to the mission of the Republic of Latvia and to the persons related to the mission in the relevant country, missions of such countries in the Republic of Latvia and persons related to such missions, upon a recommendation of the State Protocol of the Ministry of Foreign Affairs of the Republic of Latvia, the value added tax and excise duty may be refunded without the restrictions referred to in Part III of this Regulation.
25. In order to be able to apply the procedure for refund of the value added tax or excise duty, which are referred to in Paragraph 24 of this Regulation, the diplomatic or consular mission of the relevant country shall submit to the State Protocol of the Ministry of Foreign Affairs a submission specifying the procedure for refund of the value added tax or excise duty to the mission of the Republic of Latvia and to the persons related to the mission in the relevant country, adding proposals for additional relief in the procedure for refund of the value added tax or excise duty, which would be applicable to the mission of the relevant country in the Republic of Latvia.
26. The State Protocol of the Ministry of Foreign Affairs shall examine the submission referred to in Paragraph 25 of this Regulation and not later than within 30 days following the receipt of the submission shall take a decision on the possibilities for refund of the value added tax or excise duty to the mission of the relevant country registered in the Republic of Latvia or to the persons related to the mission without the restrictions referred to in Part III of this Regulation. The State Protocol of the Ministry of Foreign Affairs shall inform in writing the submitter and the State Revenue Service regarding the decision taken, specifying the further procedure for refund of the value added tax or excise duty to the mission of the relevant country registered in the Republic of Latvia or to the persons related to the mission.
III. Restrictions
27. The value added tax shall be refunded to:
27.1. missions in the Republic of Latvia – for the goods and services referred to in Annex 3 to this Regulation; 
27.2. persons related to the missions in the Republic of Latvia – for the goods and services referred to in Annex 4 to this Regulation; and
27.3. the European Union institutions in the Republic of Latvia and persons related thereto – for the goods and services in compliance with the provisions provided for in the Protocol of 8 April 1965 on the privileges and immunities of the European Union and in the implementation agreements thereof or in the headquarter agreements.
[8 November 2011]
28. The value added tax for the obtained goods and received services shall be refunded to the Embassy of the United States of America in the Republic of Latvia and to persons related to the Embassy without applying the restrictions referred to in Paragraph 27 of this Regulation.
29. The value added tax and excise duty shall be refunded to missions in the Republic of Latvia, European Union institutions in the Republic of Latvia and to units of the armed forces of the Member States of NATO, units of the armed forces of the United Kingdom and the persons referred to in Sub-paragraph 1.2.3 of this Regulation if the amount of the transaction which has been specified in each tax invoice, including the value added tax, exceeds LVL 125.
30. The restriction specified in Paragraph 29 of this Regulation shall not be applicable to the payment for telecommunication services, lease of premises, electricity, gas, heat supply, water supply in the central water supply system, sewage services and waste collection, security services, as well as to the payment for fuel purchased for vehicles.
31. The value added tax and excise duty shall be refunded to persons related to the missions in the Republic of Latvia and to persons related to the European Union institutions in the Republic of Latvia if the amount of transaction indicated in each invoice of value added tax attached, including the value added tax, is not less LVL 35, but if a headquarters agreement has been entered into – the amount indicated in each tax invoice of value added tax is not less than the minimum amount specified in the particular headquarters agreement regarding which the value added tax is refunded.
[8 November 2011]
32. The restriction specified in Paragraph 31 of this Regulation shall not be applicable to the payment for telecommunication services and to fuel purchased for vehicles.
33. The value added tax shall be refunded to the persons related to the missions in the Republic of Latvia once every three years for one vehicle purchased during the holding of position in the service in the Republic of Latvia.
34. The value added tax shall not be refunded for ancient or antique objects purchased in the Republic of Latvia, which are older than 100 years, objects of art and second-hand goods.
35. Excise duty shall not be refunded to units of the armed forces of the Member States of NATO, and units of the armed forces of the United Kingdom for alcoholic beverages and manufactured tobacco purchased in the Republic of Latvia.
36. Excise duty for fuel purchased for vehicles shall be refunded in accordance with the conditions of Section 20, Paragraph four of the Law On Excise Duties.
37. The restriction on the amount of fuel for vehicles prescribed in Section 20, Paragraph four of the Law On Excise Duties shall not be applied to units of the armed forces of the Member States of NATO, units of the armed forces of the United Kingdom, the Embassy of the United States in the Republic of Latvia and to persons related to the Embassy.
38. Goods, for which the value added tax and excise duty has been refunded or to which a 0% rate of the value added tax has been applied, may not be utilised for commercial purposes.
39. The value added tax and excise duty refunded in accordance with the procedure specified in this Regulation shall be refunded to the State budget or the reimbursable tax amount calculated in conformity with further submissions shall be reduced by this amount, provided that:
39.1. the mission in the Republic of Latvia, European Union institution in the Republic of Latvia or a unit of the armed forces of the Member States of NATO sells, within one year after acquisition, or otherwise alienates for the benefit of another person or institution which has not been referred to in Sub-paragraph 1.1 of this Regulation, goods (except for vehicles), the value of which (exclusive of value added tax) exceeds LVL 1000 per one unit;
39.2. the person related to the mission in the Republic of Latvia or the person related to the relevant European Union institution in the Republic of Latvia sells, within one year after the acquisition, or otherwise alienates for the benefit of another person or institution, which has not been referred to in Sub-paragraph 1.1 of this Regulation, goods (except for vehicles), the value of which (exclusive of value added tax) exceeds LVL 500 per one unit;
39.3. the mission in the Republic of Latvia, European Union institution in the Republic of Latvia or a unit of the armed forces of the Member States of NATO sells, within three years after the acquisition of a vehicle and registration thereof in the Republic of Latvia, but if a headquarters agreement has been entered into – within the time period specified in the particular headquarters agreement, or otherwise alienates the referred to vehicle for the benefit of another person or institution not referred to in Sub-paragraph 1.1 of this Regulation; or
39.4. the value added tax or excise duty has been incorrectly refunded in accordance with submissions for the refund of value added tax and excise duty for the previous time periods.
[8 November 2011]
40. Regarding the transactions referred to in Paragraph 39 of this Regulation or the amount of the value added tax or excise duty incorrectly refunded:
40.1. the mission in the Republic of Latvia, person related to the mission or the European Union institution in the Republic of Latvia, person related to the relevant European Union institution in the Republic of Latvia or the person referred to in Sub-paragraph 1.2.3 of this Regulation shall inform the State Protocol of the Ministry of Foreign Affairs;
40.2. the unit of the armed forces of the Members States of NATO or the unit of the armed forces of the United Kingdom shall inform the Ministry of Defence; and

40.3. the State Protocol of the Ministry of Foreign Affairs or the Ministry of Defence shall inform the State Revenue Service. 

[8 November 2011]
IV. Procedures for the Application of a 0% Rate of the Value Added Tax
41. A 0% rate of the value added tax shall be applied to the supply of goods and services provided in the territory of the Republic of Latvia by a person registered with the State Revenue Service Register of persons taxable with value added tax (hereinafter – a taxable person) to the persons referred to in Sub-paragraphs 1.3.1.1, 1.3.1.2, 1.3.1.3., 1.3.1.4, 1.3.1.5, 1.3.1.6, 1.3.1.7 and 1.3.1.7.1 of this Regulation, on the basis of an excise duty and value added tax exemption certificate (hereinafter – certificate) approved in the relevant Member State of the European Union which complies with Commission Regulation (EC) No 31/96 of 10 January 1996 on the excise duty exemption certificate. 

[4 January 2011]
42. On the basis of a certificate approved by the competent authorities of the Republic of Latvia, a 0% rate of the value added tax shall be applied to:
42.1. supply of the goods and services indicated in the certificate, which the taxable person provides in the territory of the Republic of Latvia to the persons referred to in Sub-paragraph 1.3.1.8 of this Regulation, if these goods and services are intended to be used for the construction of immovable property (including supply of building materials, planning and construction services) intended for official needs; and
42.2. to the supply of excisable goods indicated in the certificate, which the taxable person supplies to the persons referred to in Sub-paragraph 1.3.2 of this Regulation from a tax warehouse in the territory of the Republic of Latvia.
43. In order to obtain goods and receive services, to which a 0% rate of the value added tax has been applied, in the territory of the Republic of Latvia, the person referred to in Sub-paragraph 1.3.1 or 1.3.2 of this Regulation shall submit the original of the certificate to the taxable person, from which he or she purchases goods or receives services.
44. The taxable person who supplies goods or provides services to the person referred to in Sub-paragraph 1.3.1 or 1.3.2 of this Regulation shall:
44.1. draw up the value added tax invoice for the goods supplied and services provided to the person who has submitted the certificate, applying a 0% rate of the value added tax;
44.2. include the transaction in his or her value added tax declaration for the tax period when the goods were supplied or the service was provided;
44.3. submit to the State Revenue Service an original of the received certificate together with the value added tax declaration for the relevant tax period; and
44.4. keep in the records a copy of the certificate, which has been certified in accordance with the procedure specified in regulatory enactments regarding development and drawing up of documents, on the basis of the original of the certificate.
45. Only the taxable persons indicated in the certificate have the right to apply a 0% rate of the value added tax to the supply of goods and services, which have been supplied in the territory of the Republic of Latvia to the persons referred to in Sub-paragraphs 1.3.1.8 and 1.3.2 of this Regulation. 
46. On the basis of a permit of the State Revenue Service, a 0% rate of the value added tax shall be applied to the supply of goods and services, which, in accordance with international agreements, are provided to the North Atlantic Treaty Organisation (NATO) in the territory of the Republic of Latvia and which are covered from the North Atlantic Treaty Organisation (NATO) funds.
47. In order to receive the permit referred to in Paragraph 46 of this Regulation, the taxable person who, in accordance with the international agreement, has entered with an authorised person of the North Atlantic Treaty Organisation (NATO) (hereinafter – authorised person of NATO) into a contract regarding supply of goods or services (hereinafter – seller) shall submit to the Ministry of Defence:
47.1. a submission for application of 0% rate of the value added tax (Annex 5) containing a request to permit sale of goods or provision of services specified in the contract for the supply of goods or provision of services (hereinafter – contract), applying 0% rate of the value added tax; and
47.2. a copy of the contract, specifying the name and date of the relevant international contract.
48. In order to draw up the submission referred to in Sub-paragraph 47.1 of this Regulation:
48.1. a representative of the seller together with a representative of the authorised person of NATO shall complete Part I of the submission;
48.2. a responsible person of the Ministry of Defence:
48.2.1. shall assign a registration code to the submission;
48.2.2. within five working days, shall verify whether the goods and services indicated in the submission comply with the goods and services indicated in the contract and shall complete Part II of the submission; and
48.2.3. shall enter information regarding the goods and services indicated in the submission into the data registration system, summing the value of such goods and services, which form the accrued value.
49. If the accrued value referred to in Sub-paragraph 48.2.3 of this Regulation has reached the value of the goods and services paid from the North Atlantic Treaty Organisation (NATO) funds, in accordance with the contract regarding the goods supplied and services provided, which are paid for from other financial resources, the permit to apply a 0% of the value added tax shall not be provided and the value added tax shall be applied in accordance with the procedure specified in regulatory enactments.
50. The seller shall submit both the original of the submission and a copy of the contract to the State Revenue Service according to the registered office of the seller.
51. A responsible official of the State Revenue Service shall:
51.1. within five working days, complete Part III of the submission referred to in Sub-paragraph 47.1 of this Regulation and certify it with a signature and seal, confirming the right of the seller to apply a 0% rate of the value added tax to the supply of goods and services specified in the contract; and
51.2. return the completed original of the submission to the seller.
52. After the receipt of the original of the submission referred to in Sub-paragraph 51.2 of this Regulation the seller shall: 

52.1. draw up the value added tax invoice to the authorised person of NATO for the goods and services specified in the contract, which are paid for from the North Atlantic Treaty Organisation (NATO) funds, applying to the value of the goods supplied or services provided a 0% rate of the value added tax, and specify the registration code of the submission and the number of the contract;
52.2. include the transaction in the value added tax declaration for the tax period when the goods were supplied or the service was provided; and
52.3. append the original of the submission to the value added tax declaration for the relevant tax period, during which the goods were supplied or the services were provided.
53. If the seller has tax debts, the State Revenue Service has the right to refuse the issue of the permit referred to in Paragraph 46 of this Regulation.
54. If the State Revenue Service has taken a decision not to issue the permit referred to in Paragraph 46 of this Regulation, it shall, within five working days following taking of the decision, inform the seller and the Ministry of Defence thereof, indicating in the decision the reason for the refusal.
55. The decision of the State Revenue Service referred to in Paragraphs 22 and 54 of this Regulation may be contested in accordance with the Law On Taxes and Fees and the Law On the State Revenue Service.
V. Closing Provisions
56. Cabinet Regulation No. 64 of 16 January 2007, Procedures for the Application of Value Added Tax to the Supply of Goods and Services Provided to Diplomatic and Consular Missions and Missions of International Organisations Registered in the Republic of Latvia or Another European Union Member State and to the Persons Related to Such Missions, European Community Institutions, the North Atlantic Treaty Organisation (NATO), the Armed Forces of the Member States Thereof and to the Persons Comprised Therein, and the Procedures for the Reimbursement of the Excise Duty for the Excisable Goods Purchased in the Republic of Latvia (Latvijas Vēstnesis, 2007, No.17; 2009, No.16) is repealed.
57. This Regulation shall come into force on 1 April 2010.
58. Until 31 December 2011 the Office of the Body of European Regulators for Electronic Communications shall submit a submission for refund of value added tax and excise duty for the goods purchased and services received for official needs of the Office during a time period from 1 October 2010 until 30 September 2011.
[8 November 2011]
59. Until 31 December 2011 employees and assigned experts of the Office of the Body of European Regulators for Electronic Communications shall submit a submission for refund of value added tax and excise duty for the goods purchased for personal needs during a time period from 1 October 2010 until 30 September 2011.

[8 November 2011]
Prime Minister







V. Dombrovskis
Minister for Finance







E. Repše
[8 November 2011]

Annex 1
Cabinet Regulation No. 308
30 March 2010
Submission for the Refund of Value Added Tax and Excise Duty to Missions in the Republic of Latvia and to Persons Related Thereto, European Union Institutions in the Republic of Latvia and to Persons Related Thereto, Other Persons in Accordance with Agreements Entered into with Foreign Countries, which are not Member States of the European Union, or International Organisations 
State Protocol of the Ministry of Foreign Affairs
Part I
Submitter:
Mission
[ ] diplomatic and consular mission in the Republic of Latvia
[ ] international organisation or its representation in the Republic of Latvia
	

	(name, legal address, IBAN account)


Person related to the mission
[ ] diplomatic and consular agents of the diplomatic and consular missions in the Republic of Latvia
[ ] administrative technical staff of the diplomatic and consular missions in the Republic of Latvia
[ ] family members of the diplomatic and consular agents and administrative technical staff
[ ] employees of the representations of international organisations in the Republic of Latvia who enjoy diplomatic status in the Republic of Latvia
	

	(given name, surname, name and number of the document certifying status of the person, IBAN account)


European Union institution in the Republic of Latvia
	

	(name, legal address, IBAN account)


The person related to the European Union institution in the Republic of Latvia
	

	(given name, surname, name and number of the document certifying status of the person, IBAN account)


The person indicated in the agreement, which has been entered into with a foreign country, which is not a Member State of the European Union, or an international organisation
	

	(name, legal address, IBAN account)


Please refund:
[ ] value added tax (VAT)
[ ] excise duty
which was paid for the goods and services specified in the source documents during the time period from _______________ until ____________
	Information regarding:
	value added tax*
	excise duty**

	No.
	Name of the goods or service
(also the type of the product shall be indicated for excisable goods)***
	Number and date of the source document (tax invoice)
	Value of the goods or service exclusive of VAT (LVL)
	VAT rate (%)
	Amount of VAT
(LVL)
(Column 4 x Column 5)
	Vehicle registration number (it shall be indicated in requesting refund of excise duty for fuel)****
	Number of packagings of the goods
	Weight (kg), volume (l) or number of units (cigarettes, cigars, cigarillos) in one packaging of the relevant goods, specifying the number of units
	Amount of excisable goods, specifying the unit of measurement
(Column 8 x Column 9)
	Alcohol content in the alcoholic beverage (volume by %)
	Maximum retail selling price of cigarettes
	Excise duty rate 
	Amount of excise duty 
(LVL)

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total
	
	Total
	


1. * Persons who request only refund of excise duty shall not complete Columns 4, 5 and 6.

2. ** Persons who request only refund of value added tax shall not complete Columns 7, 8, 9, 10, 11, 12, 13 and 14. 
3. *** Persons who request only refund of value added tax and to whom the value added tax is refunded without the restrictions specified in Annex 3 or 4 to this Regulation, shall be allowed not to complete Column 2.
4. ****Vehicles, which are registered in the Republic of Latvia in the name of the relevant mission in the Republic of Latvia or of the person related to the mission, in the name of European Union institution in the Republic of Latvia or of the person related thereto or in the name of the person indicated in the agreement entered into with a foreign country, which is not a Member State of the European Union, or an international organisation, shall be indicated in Column 7.
I confirm that the goods and services indicated in the submission are not and will not be used for commercial purposes.
	Head of the Mission
	

	
	(given name, surname, signature)

	
	
	

	Person related to the mission
	
	

	
	(given name, surname, signature)
	

	
	
	

	Head of the European Union institution in the Republic of Latvia
	
	

	
	(given name, surname, signature)
	

	
	
	

	Person related to the European Union institution in the Republic of Latvia
	
	

	
	(given name, surname, signature)
	

	
	
	

	The person indicated in the agreement entered into with a foreign country, which is not a Member State of the European Union, or an international organisation
Date ______________
Place for a seal
	(given name, surname, signature)


	
	


Part II
Head of the State Protocol (or a person authorised by him or her)
	

	(given name, surname, signature)
Date ____________
Place for a seal


[4 January 2011]
Annex 2
Cabinet Regulation No. 308
30 March 2010
Submission for Refund of Value Added Tax and Excise Duty to Units of the Armed Forces of NATO and Units of the Armed Forces of the United Kingdom
to the Ministry of Defence
Part I
Submitter:
a unit of the armed forces of the Member States of NATO, which is in the Republic of Latvia (hereinafter – a unit of the armed forces of the Member States of NATO)
	

	(name, legal address, IBAN account)


a person comprised in a unit of the armed forces of a Member State of NATO
	

	(given name, surname, position, service rank, IBAN account)


a unit of the armed forces of the United Kingdom
	

	(name, legal address, IBAN account)


a person comprised in the armed forces of the 
United Kingdom
	

	(given name, surname, position, service rank, IBAN account)


Please refund:
[ ] value added tax (VAT)
[ ] excise duty
which was paid for the goods and services specified in the source documents during the time period from ______________ until _____________
	Information regarding:
	value added tax**
	excise duty***

	No.
	Name of the goods or service
(also the type of the product shall be indicated for excisable goods)*
	Number and date of the source document (tax invoice)
	Value of the goods or service exclusive of VAT (LVL)
	VAT rate (%)
	Amount of VAT
(LVL)
(Column 4 x Column 5)
	Number of packagings of the goods
	Weight (kg), volume (l) or number of units in one packaging of the relevant goods, specifying the number of units
	Amount of excisable goods, specifying the unit of measurement
(Column 7 x Column 8)
	Excise duty rate
	Amount of excise duty (LVL)

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	 Total
	
	 Total
	


I confirm that the goods and services indicated in the submission are not and will not be utilised for commercial purposes.
	
	

	Authorised person of the unit of the NATO armed forces
	

	
	

	
	(position, service rank, given name, surname, signature)

	
	

	A person comprised in a unit of the armed forces of a Member State of NATO
	

	
	

	
	(position, service rank, given name, surname, signature)

	An authorised person of the unit of the NATO armed forces
	

	
	

	
	(position, service rank, given name, surname, signature)

	
	

	A person comprised in a unit of the armed forces of a Member State of NATO
	

	
	

	
	(position, service rank, given name, surname, signature)

	Date _______________
Place for a seal


Part II
An authorised person of the Ministry of Defence:
	

	(given name, surname, signature)


Date _______________
Place for a seal
Minister for Finance 


E. Repše
Annex 3
Cabinet Regulation No. 308
30 March 2010
Goods and Services Intended for Official Purposes of a Mission in the Republic of Latvia, for which Value Added Tax is to be Refunded from the State Budget
1. Vehicles: 

1.1. all types of motor vehicles;
1.2. motorcycles, mopeds, bicycles;
1.3. mandatory equipment, spare parts and repair costs of vehicles; and
1.4. lubricants and fuel for vehicles. 

2. Goods and services intended for establishing interiors (for example, furniture, curtains, curtain-rods, blinds and installation thereof, carpets, tablecloths, crockery, table- and wall-clocks). 

3. Music instruments (for example, pianofortes, grand pianos, organs).
4. Office equipment (for example, hardware, computer parts and hardware accessories, printers and spare parts thereof, scanners, copying-machines and spare parts thereof, calculators, telephones and fax machines).
5. Household appliances: 

5.1. electrical appliances (for example, washing-machines, rolling presses, irons, sewing-machines, dish washers, freezers, refrigerators, heating appliances, cleaning appliances, ventilators, humidifiers, air-conditioners, cookers, ovens, mixers, coffee-mills, coffee machines, grills, roasters, toasters, projectors, lighting fixtures);
5.2. audio equipment and video equipment (for example, radios, tape recorders, acoustic equipment, amplifiers, loudspeakers, microphones, television sets, video recorders, video cameras, antennas); and
5.3. photographic equipment (for example, cameras, tripods, lens, flash bulbs).
6. Stationery.
7. Printed matter (for example, business cards, invitations, programmes, brochures, visual materials, forms, seating cards, menus). 

8. For missions and the residential premises of heads thereof: 

8.1. design, construction, renovation, as well as construction materials provided for the construction and renovation of such premises;
8.2. goods and services required for maintenance and cleaning;
8.3. rental services; and
8.4. electricity supply, gas supply, heat supply, water supply in the central water supply system, drainage services, waste collection.
9. Security and alarm systems, security services.
10. Charge for parking places, lease of garages.
11. Fire safety equipment.
12. Telecommunication services.
Minister for Finance 
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Annex 4
Cabinet Regulation No. 308
30 March 2010
Goods and Services Intended for Personal Use of Persons Related to Missions in the Republic of Latvia, for which Value Added Tax is to be Refunded from the State Budget
1. Vehicles:
1.1. all types of motor vehicles;
1.2. motorcycles, bicycles and mopeds;
1.3. mandatory vehicle equipment, spare parts and repair costs of means of transport, lubricants and fuel for vehicles. 

2. Goods and services, intended for the establishment of interiors (for example, furniture, curtains, curtain-rods, blinds and installation thereof, carpets, tablecloths, bed linen, crockery, table- and wall-clocks). 

3. Office equipment (for example, computers, computer parts and hardware accessories, printers and spare parts thereof, scanners, copying-machines and spare parts thereof, calculators, telephones and fax machines). 

4. Household appliances: 

4.1. electric appliances (for example, washing-machines, rolling presses, irons, sewing-machines, dish washers, freezers, refrigerators, heating appliances, cleaning appliances, ventilators, humidifiers, air-conditioners, cookers, ovens, mixers, coffee-mills, coffee machines, grills, roasters, toasters, projectors, lighting fixtures);
4.2. audio equipment and video equipment (for example, radios, tape recorders, acoustic equipment, amplifiers, loudspeakers, microphones, television sets, video recorders, video cameras, antennas); and
4.3. photographic equipment (for example, cameras, tripods, lens, flash bulbs). 

5. Security and alarm systems, security services. 

6. Telecommunication services.
Minister for Finance 
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Annex 5
Cabinet Regulation No. 308
30 March 2010
to the State Revenue Service
Seller
	

	(name)

	

	(legal address)


	

	(registration number in the State Revenue Service Register of persons taxable with VAT)


	NATO authorised person
	 

	
	(name, registered office)


Part I
We request to permit supply of goods/provision of services, which are specified in the contract entered into by the NATO authorised person
	 
	and the seller

	(name, registered office)
	

	
	.

	(name, registered office)
	

	

	(name, number of the contract and date of signing thereof)

	


and which are paid from NATO funds, applying a 0% rate of the value added tax.
 

Name, amount and total value (exclusive of VAT) (LVL) of the goods:
	 

	 

	 

	 

	


 

Name and total value of services (exclusive of VAT) (LVL):
	 

	 

	 

	 

	 


I certify that the goods supplied and the services received in accordance with the contract will not be used for commercial purposes.
 

	Representative of the NATO authorised person
	 

	
	(position, service rank, given name, surname, signature)

	


Date _______________
Place for a seal
 

	Representative of the seller
	 

	
	(given name, surname, signature)


Date _______________
Part II
This application has been registered at the Ministry of Defence under the following code
 

	The goods and services specified in the submission conform to
	 

	
	(name, number of the contract and date of signing)

	 


An authorised person of the Ministry of Defence
	 

	(given name, surname, signature)


Date _______________
Place for a seal
Part III
	I permit
	 

	
	(name of the seller)


 

	to sell the goods/provide services specified in
	 

	
	(number of the contract, name and date of signing)

	 
	,

	 applying a 0% rate of the VAT 
	


	Authorised official of the State Revenue Service
	

	
	(given name, surname, signature)

	
	
	


Date _______________
Place for a seal
Minister for Finance 








E. Repše
** Persons who request only refund of excise duty shall not complete Columns 4, 5 and 6.


*** Persons who request only refund of value added tax shall be allowed not to fill in columns 7, 8, 9, 10 and 11.


* Persons who request only refund of value added tax shall be allowed not to complete Column 2.
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