Disclaimer: The English language text below is provided by the Translation and Terminology Centre for information only; it confers no rights and imposes no obligations separate from those conferred or imposed by the legislation formally adopted and published. Only the latter is authentic. The original Latvian text uses masculine pronouns in the singular. The Translation and Terminology Centre uses the principle of gender-neutral language in its English translations. In addition, gender-specific Latvian nouns have been translated as gender-neutral terms, e.g. chairperson.


AGREED
during the meeting of the Tripartite Co-operation 

Sub-council of Vocational Education and

 Employment of 21 May 2008 

Professional Standard 1

General Provisions
1. Name of the profession – specialist on youth affairs.

2. Code of profession – none.

2. Employment Description
1. Vocational qualification level – fifth level of vocational qualification.

2. Summary of the basic tasks of the professional activities:

a specialist on youth affairs shall perform youth related work, in co-operation with the persons involved in the implementation of the youth policy develop proposals for improvement of the youth policy, implement and co-ordinate informative and educational measures, projects and programmes in the youth policy field, promote the civic education of young people, promote voluntary work of young people and their participation in decision-making and social life, consult young people in the youth policy field, including regarding the development and implementation of measures, projects and programmes, as well as promote the development of the personality of young people.

3. Necessary Professional Competence for 
Performance of Professional Activities
1. The ability to organise work involving the youth according to the priorities set forward by the State and local governments in the youth policy field.

2. The ability to understand international priorities in the youth policy field.

3. The ability to perform evaluation of the implementation of youth policy.

4. The ability to formulate and analyse problems existing in the work related to the youth.

5. The ability to evaluate what measures, projects and programmes are necessary for young people, to develop proposals regarding content, methods and target audience if necessary.

6. The ability to choose and organise informative and educational measures, projects and programmes that are appropriate for the age of young people and to conduct analysis of the results thereof.

7. The ability to develop the content, form and working methods of measures, projects and programmes.

8. The ability to evaluate the educational needs, useful utilisation of leisure time and growth of young people by involving them in different measures, projects and programmes where necessary.

9. The ability to motivate young people into becoming involved in social life activities.

10. The ability to train young people to plan and implement measures, projects and programmes.

11. The ability to promote the civic participation of young people.

12. The ability to build the awareness of young people regarding working life, career choice and informal education.

13. The ability to promote the formation of the culture of communication and behaviour in relation to young people.

14. The ability to promote the development of the moral traits of young people.

15. The ability to consult young people in the youth policy field.

16. The ability to find compromise solutions.

17. The ability to independently improve one’s knowledge regarding youth policy issues in Latvia and the European Union.

18. The ability to promote a positive attitude towards informal education and voluntary work, indicating the positive aspects thereof.

19. The ability to speak in front of an audience.

20. The ability to act adequately in unforeseen situations.

21. The ability to substantiate one’s opinion, proposals, recommendations.

22. The ability to use information in order to optimise one’s work.

23. The ability to select current information necessary for different target audiences by using different sources of information, possibilities of Latvian and international information.

24. The ability to engage in the exchange of information with international partners in the youth policy field.

25. The ability to prepare presentation materials and to present them.

26. The ability to involve different specialists related to implementation of the work involving the youth in measures, projects and programmes.

27. The ability to get involved in the implementation, evaluation and improvement of different measures, projects and programmes of young people.

28. The ability to aggregate proposals of the persons involved in the youth policy for improvement of the youth policy.

29. The ability to calculate and attract financial resources necessary for the implementation of measures, projects and programmes.

30. The ability to comply with the provisions for labour protection, electrical safety and fire safety in the working environment.

31. The ability to understand and apply legislation.

4. Necessary Skills for Performance of the 
Basic Tasks of Professional Activities
1. To set objectives and to plan achievement thereof.

2. To obtain, analyse and select information and to use it.

3. To select and use methodological materials, teaching and educational aids (the content, methods, forms).

4. To determine individual specific features of a young person.

5. To identify and solve problem situations.

6. To co-operate with the persons involved in the implementation of the youth policy.

7. To motivate young persons to use their leisure time usefully.

8. To promote the sense of responsibility of young people.

9. To analyse and improve one’s activities.

10. To use the acquired knowledge in practice.

11. To substantiate one’s own opinion and to respect another opinion.

12. To inform any audience regarding the results of one’s activities.

13. To evaluate the achievements of young people in informal education, voluntary work, social activities.

14. To develop the self-evaluation skills of young people.

15. To co-ordinate the development of measures, projects and programmes of informal education and the implementation thereof.

16. To evaluate the personality development of a young person.

17. To perform research activities in the youth policy field within the scope of one’s competence.

18. To prepare the handout materials necessary for one’s work.

19. To consult on the activities that are necessary to be performed in order to found a youth organisation (association).

20. To provide young people with information in a form that is understandable to young people.

21. To provide consultations in the youth policy field.

22. To have computer skills.

23. To promote the participation of young people in decision-making and social life.

24. To develop the communication skills of young people.

25. To teach young people to take justified and evaluated decisions.

26. To observe the basic skills of record-keeping.

27. To understand the specific features of age groups of young people and to raise the self-confidence of young people.

28. To have a good knowledge of and to use different methods of upbringing and informal education.

29. To apply the principles of general ethics.

30. To plan, organise and manage team work.

31. To educate oneself and to understand the necessity of improvement of vocational qualification.

5. Necessary Knowledge for Performance of the 
Basic Tasks of Professional Activities
1. Necessary knowledge for performance of the basic tasks of professional activities:

1.1. at the level of a basic idea:

1.2. special pedagogy;

1.3. social pedagogy;

1.4. healthy lifestyle;

1.5. peer group psychology;

1.6. basics of commercial activities; and

1.7. accounting and basics of financial planning.

2. Knowledge necessary for the performance of the basic tasks of professional activities at the level of understanding:

2.1. youth affairs of the State and the European Union and documents governing them;

2.2. human rights;

2.3. regulatory enactments related to the employment of children and young people;

2.4. organisation of the circulation of information;

2.5. intercultural education;

2.6. State and society;

2.7. general human values, as well as national values;

2.8. culture of behaviour and communication;

2.9. prevention of addictions;

2.10. reproductive health;

2.11. organisation of communication;

2.12. the process of founding associations and foundations and basic documents; and

2.13. personality and developmental psychology.

3. Knowledge necessary for the performance of the basic tasks of professional activities at the level of application:

3.1. development and implementation of projects, as well as management of projects;

3.2. preparation of presentation and public speech;

3.3. organisation of co-operation;

3.4. utilisation of Internet resources;

3.5. principles for the preparation of different youth programmes and implementation methods (leaders, forming teams);

3.6. methods and principles for the evaluation of activities;

3.7. information technologies;

3.8. general pedagogy and psychology;

3.9. personal hygiene;

3.10. knowledge of the official language;

3.11. knowledge of foreign languages;

3.12. protection of the rights of the child;

3.13. principles of general ethics;

3.14. communication psychology;

3.15. emergency assistance;

3.16. computer skills;

3.17. the basis for rights;

3.18. labour protection; and

3.19. environmental protection.

Duties and Tasks
	Duties
	Tasks

	1. To implement work involving the youth in a local government, co-operating with youth organisations and youth initiative groups.
	1.1. to understand the priorities of the Republic of Latvia in the youth policy field;

1.2. to obtain and analyse information regarding youth organisations and youth initiative groups;

1.3. to formulate and analyse problems existing in the youth related work;

1.4. to provide substantiated proposals in order to improve the work involving the youth;

1.5. to get involved in the planning, analysis and evaluation of the work of a local government in order to ensure the observation of the interests of young persons;

1.6. to calculate and inform regarding financial resources necessary for the implementation of measures, projects and programmes in the youth policy field.

	2. To co-ordinate the co-operation of local government institutions in the youth policy field.
	2.1. to formulate and analyse the problems existing in the work involving the youth, to develop alternative solutions for the problems of young persons and to inform local government institutions regarding them;

2.2. to participate in the development of plans of the work of a local government by supplementing them with measures, projects and programmes in the youth policy field;

2.3. to gather information regarding employees of a local government who perform work involving the youth, and to involve them in the measures, projects and programmes organised by young persons;

2.4. to initiate joint meetings of representatives of local government institutions in order to analyse and solve issues in the youth policy field.

2.5. to aggregate proposals of the persons involved in the implementation of the youth policy regarding improvement of the youth policy;

2.6. to provide methodological assistance to other employees of a local government in the work involving the youth.

	3. To organise measures, projects and programmes in the youth policy field in a specific administrative territory.
	3.1. to select current information, including regarding measures, projects and programmes in the youth policy field, necessary for different target audiences, utilising the possibilities of Latvian and international sources of information;

3.2. to develop the content, form and working methods of the measures, projects and programmes in the youth policy field;

3.3. to participate in the evaluation of the development, implementation and results of the measures, projects and programmes;

3.4. to involve the representatives of local government institutions who perform work involving the youth in the measures, projects and programmes;

3.5. to implement or to get involved in the measures, projects and programmes in the youth policy field;

3.6. to motivate young people to become involved in the development, implementation, evaluation and improvement of the measures, projects and programmes;

3.7. to inform society regarding the measures, projects and programmes in the youth policy field.

	4. To consult young people regarding informal education, participation possibilities and voluntary work.
	4.1. to independently improve one’s knowledge regarding issues of the youth policy in Latvia and the European Union;

4.2. to provide young people with appropriate information regarding informal education, participation possibilities and voluntary work in and outside Latvia;

4.3. to promote a positive attitude towards informal education, participation and voluntary work, indicating the positive aspects thereof.

	5. To promote the involvement of young people in the activities of the social life of a particular administrative territory.
	5.1. to select informative and educational measures, projects and programmes, which are appropriate for the age of young people, in a particular administrative territory;

5.2. to inform young people regarding measures, projects and programmes which might be of interest to them and regarding the possibilities of usefully spending their leisure time in a particular administrative territory;

5.3. to train young people to plan, implement and evaluate measures, projects and programmes.

	6. To provide proposals to State and local government institutions for the development, implementation and co-ordination of the youth policy.
	6.1. to perform evaluation of the implementation of the youth policy;

6.2. to aggregate the proposals of the persons involved in the youth policy for improvement of the youth policy, informing State and local government institutions regarding the results;

6.3. to develop recommendations regarding activities and measures which might help improve the youth policy.

	7. To provide proposals for the creation of youth support programmes and measures.
	7.1. to evaluate the needs for education, useful utilisation of leisure time and growth of young people by involving them in different measures, projects and programmes where necessary;

7.2. to suggest to the support personnel (social counsellor, psychologist, speech therapist) to create support programmes and measures that correspond to the needs of young people;

7.3. to provide proposals and to become involved in the creation and implementation of support programmes and measures that correspond to the needs of young people.

	8. To provide young people with the information they need.
	8.1. to have a good knowledge of the needs of young people in the field of information;

8.2. to use different sources of information in one’s work and to inform young people regarding the existence of different sources of information;

8.3. to use different methods, providing young people with current information in the youth policy field;

8.4. to prepare presentation materials and to present them, substantiating one’s opinion, proposals and recommendations.

	9. To co-ordinate international co-operation in the youth policy field.
	9.1. to understand international priorities in the youth policy field and to develop proposals for the policy of local government according to the referred to priorities;

9.2. to engage in the exchange of information with international partners in the youth policy field;

9.3. to provide State and local government institutions with proposals for improvement of international co-operation.

	10. To promote the personality development of young people.
	10.1. to promote the possibilities of intellectual, emotional and social development of the youth;

10.2. to promote the development of responsibility and independence of the youth;

10.3. to promote civic participation and patriotism;

10.4. to raise the awareness of young people regarding career and lifelong learning;

10.5. to promote the formation of the culture of communication and behaviour in relation to young people;

10.6. to promote the development of the moral traits of young people.


Working group of the development of the professional standard of the specialist on youth affairs:
N. Rogaļeva – Deputy Director of the Youth Department of the Ministry of Children and Family Affairs;

L. Timbra – Senior desk-officer of the Youth Department administration of the Ministry of Children and Family Affairs;

S. Atvara – Senior desk-officer of the Youth Department of the Ministry of Children and Family Affairs;

B. Dreiže – City of Liepāja Youth and NGO affairs expert;

D. Lepere – Chair of the Advisory Council of Youth Affairs of the Talsi District Council;

E. Paulovičs – Co-ordinator of Youth Affairs in the Jelgava District;

E. Pelša – Director of the Strategic Planning Department of the State Youth Initiative Centre of the Ministry of Education and Science;

S. Subota – Manager of the Youth Support Division of the Administration of Children and Youth of the Department of Education, Youth and Sport of the Riga City Council.

Experts of the professional standard of the specialist on youth affairs:
I. Juhansone – Acting State Secretary of the Ministry of Justice;

I. Gratkovska – Acting Deputy State Secretary on Legislative Issues of the Ministry of Justice;

S. Zvidriņa – State Secretary of the Ministry of Culture;

A. Jaunsleinis – Chair of the Latvian Association of Local and Regional Governments.
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