Disclaimer: The English language text below is provided by the Translation and Terminology Centre for information only; it confers no rights and imposes no obligations separate from those conferred or imposed by the legislation formally adopted and published. Only the latter is authentic. The original Latvian text uses masculine pronouns in the singular. The Translation and Terminology Centre uses the principle of gender-neutral language in its English translations. In addition, gender-specific Latvian nouns have been translated as gender-neutral terms, e.g. chairperson.
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Cabinet
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Adopted 8 September 2008
Regulations for Public Document Legalisation

Issued pursuant to

Sections 6 and 12 of the

Law On Document Legalisation

 

I. General Provisions

 

1. These Regulations prescribe the procedures for the submission of public documents (hereinafter – documents) for legalisation, samples of application forms, and the procedures for the certification or adoption of a decision to refuse certification.

 

2. A document shall be legalised if the Consular Department of the Ministry of Foreign Affairs (hereafter – the Department) or a consular representation abroad (hereafter – representation) has at its disposal a specimen signature of the authorised official who has signed, certified or legalised the document (hereafter – the official), and a sample of the relevant seal or stamp.

 

3. The Department and representations shall request specimen signatures and samples of seals or stamps necessary for certification from the institutions which issue, confirm and legalise documents (hereinafter – competent authorities).

 

4. It is the duty of the competent authorities of the Republic of Latvia to forward to the Department the specimen signature of an official and a sample of the relevant seal or stamp immediately after the official has taken office.

 

5. Documents issued in the Republic of Latvia for use in foreign countries shall be certified at the Department with an apostille in English (Appendix 1), in accordance with the Hague Convention of 5 October 1961 Abolishing the Requirement for Legalisation of Foreign Public Documents.

 

6. Documents issued in the Republic of Latvia for use in foreign countries and documents issued in foreign countries for use in the Republic of Latvia, except documents whose legalisation is subject to the Hague Convention of 5 October 1961 Abolishing the Requirement for Legalisation of Foreign Public Documents, shall be legalised at the Department and representations with a legalisation certificate (Appendix 2). At representations, the legalisation certificate may be in the language of the country of accreditation (after coordinating the text with the Director of the Department). 

 

7. Persons at the Department and at representations who are authorised to legalise documents shall, before undertaking their duties, provide specimen signatures on the appropriate form (Appendix 3). 

 

8. Specimen signatures of the persons referred to in Paragraph 7 of these Regulations shall be forwarded to the following institutions:

8.1. if the person is authorised to legalise documents at the Department:

8.1.1. to foreign ministries abroad;

8.1.2. to foreign diplomatic and consular representations accredited in the Republic of Latvia;

8.1.3. to those competent authorities of the Republic of Latvia as approved by the Department Director;

8.1.4. to representations;

8.2 if the person is authorised to legalise documents at a representation:

8.2.1. to the foreign ministry of the receiving country;

8.2.2. to those competent authorities of the Republic of Latvia as approved by the Department Director;

8.2.3. to the diplomatic and consular representations of other countries which are accredited in the receiving country.

 

9. Specimen signatures of those persons who have been authorised to legalise documents at representations may be presented on forms which are in the language of the country of accreditation (after coordinating the text with the Department Director).

 

II. Submission of Documents for Legalisation and 
Receiving of Legalised Documents

 

10. Natural persons shall submit documents for legalisation by completing the application form referred to in Appendix 4 to these Regulations, but legal persons – by completing the application form referred to in Appendix 5 to these Regulations.

 

11. A document shall be legalised within 10 working days after receipt of the application. At the written request of the person, a document may be legalised within two working days after receipt of the application, if the submitter has made a note of this in the box of the application form under ”Remarks”.

 

12. Documents of a natural persons shall be submitted for legalisation and legalised documents shall be received (upon presentation of a document of identification):

12.1. by the person to whom the document applies;

12.2. by the spouse, relative or in-law of the person referred to in Sub-paragraph 12.1 of these Regulations, based on documents confirming the marriage, the kinship (up to the third degree) or affinity by marriage (up to the second degree).

12.3. a person authorised by the person referred to in Sub-paragraph 12.1 of these Regulations.

 

13. At the request of the person referred to in Sub-paragraphs 12.1, 12.2 or 12.3 of these Regulations, the legalised document may be issued to another person, by making an indication thereof on the application form in the box under ”Remarks”.

 

14. Documents may be submitted for legalisation and legalised documents may be received on behalf of legal persons by an authorised representative of the legal person (upon presentation of a document of identification).

 

III. Requirements for Documents to be Legalised

 

15. The document to be legalised shall have been signed by an official or it shall have been legalised and confirmed by the stamp or seal of a competent authority. The surname and position of the official shall be indicated on the document. The signature and imprint of the stamp or seal shall be clearly visible.

 

16. If the document to be legalised consists of several pages, it shall be bound together and confirmed by the signature of an official and a stamp or seal.

 

17. If the document to be legalised is an excerpt, transcript or copy of another document (hereafter – original document), it shall be confirmed in accordance with the procedure as prescribed in regulatory enactments. If the document has been certified by the competent authority which had issued the original document, the notarial certification of the signature of the person whose specimen signature is at the disposal of the Department or representation shall not be necessary.

 

18. If the document to be legalised is a translation of the original document or an excerpt, transcription or copy thereof, it shall be certified in accordance with the procedure for the certification of translations of documents, as prescribed in regulatory enactments, bound together with the original document, excerpt, transcript or copy of the original document, and certified by the signature of an official and stamp or seal. 

 

19. Documents referred to in Paragraphs 17 and 18 of these Regulations shall be legalised only if the legalisation of the original documents is not forbidden.

 

IV. Placement of the Apostille or the Legalisation Certificate

 

20. The apostille and legalisation certificate shall be placed on the document. If there is no space on the document which is to be legalised, the apostille or legalisation certificate may be placed on a separate sheet of paper, bound to the document and certified by the signature and seal or stamp of the person who has legalised the document.

 

21. The apostille and legalisation certificate shall show the confirmation or certification registration number.

 

V. Refusal of Legalisation

 

22. A decision to refuse legalisation of a document shall be taken in the cases specified in Section 7 of the Law On Document Legalisation. The said decision shall be communicated to the applicant verbally, in accordance with the procedure prescribed in the Administrative Procedure Law. 

 

Prime Minister 


I. Godmanis

 

Minister for Foreign Affairs 

M. Riekstiņš

Annex 1

Cabinet Regulation No. 720

8 September 2008 

 

Public Document Apostille
 

	 

APOSTILLE

(Hague Convention of 5 October 1961)

 

1. Country Republic of Latvia
 This public document
2. has been signed by ...........................................................................................

3. acting in the capacity of ...................................................................................

..............................................................................................................................

4. bears the seal/stamp of ................................................................................….

..............................................................................................................................

..............................................................................................................................

Certified

 

5. at Riga 

6. ...........................................

7. by ...........................................................

Ministry of Foreign Affairs

 

8. No. ......................................................................

 

9. stamp: 

10. signature:

 


 

 

Minister for Foreign Affairs 

M. Riekstiņš
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Public Document Legalisation Certificate

	THE DOCUMENT HAS BEEN LEGALISED

Republic of Latvia

____________________________

THE PRESENT DOCUMENT IS CERTIFIED

AT THE____________________

_____________________________________

Nr/No. ____________

__________________________________

(datums/date)



	 


Minister for Foreign Affairs 

M. Riekstiņš
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Specimen Signature Form

Republic of Latvia

(REPUBLIC OF LATVIA)

______________________________________

(Ārlietu ministrijas Konsulārais departaments vai diplomātiskās vai

konsulārās pārstāvniecības nosaukums/Consular Department of the Ministry of Foreign Affairs
or name of the diplomatic or consular representation of the Republic of Latvia)

_____________________________________

(amats/position)

_____________________________________

(vārds, uzvārds/given name, surname)

PARAKSTA PARAUGI

(Signature specimens)

_________________________________

_________________________________

_________________________________

 

 

Minister for Foreign Affairs 

M. Riekstiņš
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Application Form for Legalisation of a Public Document – Natural Person
 

	Given name, surname of the applicant
	 

	Citizenship
	 

	Personal identity number
	 

	Passport number and date of issue
	 

	Address, telephone
	 

	Total number of documents
	 


APPLICATION

	Name and content of the document in brief
	 

	Institution that has issued the document, date and number of issue
	 

	Purpose of the document and country of intended use
	 

	Notes

 
	 

	________________________

(date)*
	_________________________

(signature)*


	Service notes

 
	 

	Document(s) received

 

__________ ____________

 date 

signature
	 

	 
	

	document(s)

 
	 document(s) received

	certified

 
	confirmed
	____________

date
	____________

signature

	_______________

signature
	 

	Number of legalisation/certification of the document

 
	 


Note.

”Date” and ”signature” boxes need not be completed if an electronic document is completed in accordance with the regulatory enactments regarding the completion of electronic documents.

 

 

Minister for Foreign Affairs 

M. Riekstiņš
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Application Form for Legalisation of a Public Document – Legal Person
 

	Name and address of the legal person
	 

	Number and date of the Registration Certificate
	 

	Name and content (in brief) of the document to be certified
	 

	Name of the institution issuing the document, date and number of issue
	 

	Purpose of the document and country of intended use
	 

	Total number of documents
	 

	Given name and surname of the person authorised to submit and receive documents
	 

	Notes

 
	 

	_______________________

(date)*
	______________________

(signature)*

	 
	 


 

	Service notes

 
	 

	Document(s) received

 

__________ ____________

date 

signature
	 

	 
	

	document(s)

 
	 document(s) received

	certified

 
	confirmed
	____________

date
	____________

signature

	_______________

signature
	 

	Number of legalisation/certification of the document

 
	 


Note.

”Date” and ”signature” boxes need not be completed if the electronic document is completed in accordance with the regulatory enactments regarding the completion of electronic documents.

 

 

Minister for Foreign Affairs 

M. Riekstiņš
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