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By-law of the Grant Project Tender “Aid to Development Co-operation Projects in the Beneficiary Countries Stipulated by the Republic of Latvia”

I. General Provisions

1. The by-law prescribes the course of a fixed-term (single) grant project tender “Aid to Development Co-operation Projects in the Beneficiary Countries Stipulated by the Republic of Latvia” (hereinafter – tender).

2. The Ministry of Foreign Affairs (hereinafter – Ministry) shall announce and implement a tender on the basis of that laid down in Section 9 of the International Aid Law. The by-law of the tender has been drawn up in accordance with the requirements laid down in Cabinet Regulation No. 2 of 5 February 2010, Procedures for the Implementation of Grant Project Tenders.

3. Development co-operation is provision of aid to less developed countries in order to promote long-term social and economic development of such countries and their societies.

4. A grant is a payment to the implementer of a development co-operation project in order to implement a project, which is not related to commercial objectives and which promotes the implementation of the priorities laid down in the tender. A grant is allocated to a project applicant whose project application submitted has been supported for financing and with whom a grant contract has been entered into.

5. In accordance with Section 9, Paragraph five of the International Aid Law a project application may be submitted and a grant may be received by State institutions of direct and indirect administration, derived public persons, other State institutions, as well as associations, foundations, merchants, trade unions and other subjects. A grant may not be received by political parties and their associations, as well as natural persons.

6. The following priority beneficiary countries are determined in the tender – the Eastern Partnership countries of the European Union (Moldova, Byelorussia, Georgia) and the countries of Central Asia (Kyrgyzstan, Tajikistan, Uzbekistan).

7. The priority sectors of the projects to be submitted in the tender shall be determined in accordance with the Development Co-operation Policy Plan 2014, which was approved by Section 3, Sub-paragraph 1.4.1 of Cabinet Order of 12 March 2014, On the Development Co-operation Policy Plan 2014.

8. The financing from the State budget of Latvia available within the scope of the tender shall be EUR 70 000.

II. Provision of Information Regarding the Tender

9. All interested parties have the right to receive additional information regarding the tender.

10. In order to receive additional information regarding the tender, an interested person may submit a written submission to the Ministry with questions regarding the tender. The submission with questions regarding the tender shall be submitted in printed form or electronically. The interested person shall send submissions in printed form by post and address them to the Development Co-operation Policy Division of the Department of Economic Affairs and Development Co-operation Policy of the Ministry of Foreign Affairs. The interested person shall send submissions electronically to the electronic mail address: mfa.cha@mfa.gov.lv.

11. If the Ministry has received a written submission from the interested person in printed form containing questions regarding the tender, it shall prepare a written reply within five days after receipt of the submission and shall send it electronically or by fax, as well as by post to the interested person who submitted the submission.

12. In order for replies to the questions of interested persons to be available to all interested persons, the Ministry shall publish them on the website of the Ministry, without indicating the person who asked the question.

III. Project Preparation

13. In preparing a project, the project applicant shall take into account the beneficiary countries determined in the tender, the project priority sectors determined in the tender, the conditions for drawing up the project budget, the time period and place for implementation of the project.

14. In a project provision of assistance may be provided for one or several beneficiary countries determined in Paragraph 6 of the by-law.

15. The eligible priority sector for a project shall be determined in accordance with the requirements laid down in Paragraph 7 of the by-law in relation to the priority sectors of the project. The applicant shall indicate the priority sector referred to in Section 3, Sub-paragraph 1.4.1 of the Development Co-operation Policy Plan 2014 in the project application.

16. A project budget shall be drawn up in the single currency of the European Union, and it shall contain all the costs necessary for implementation of the project, which are real, justified, conforming to the specificity and priority sector of the project. The project budget shall be drawn up in accordance with the sample budget estimate of the project laid down in Annex 4 to the by-law.

17. In drawing up a project budget, the project applicant shall take into account:

17.1. the minimum and maximum amount of the grant, which may be granted for project implementation;

17.2. the eligible costs (project implementation costs and administrative costs) in accordance with the classification of eligible costs laid down in Annex 1 to the by-law.

18. The minimum amount of the grant, which may be granted for project implementation, shall be EUR 10 000.

19. The maximum amount of the grant, which may be granted for project implementation, shall be EUR 25 000.

20. A project applicant may submit a project, the budget of which exceeds the maximum sum laid down in Paragraph 19 of the by-law:

20.1. if the project applicant resolves to cover a part of the sum provided for in the project budget from its financial resources, but the Ministry ensures the remaining financing necessary in the project budget, which does not exceed the sum laid down in Paragraph 19 of the by-law;

20.2. if the co-operation partner selected by the project applicant in the beneficiary country resolves to cover a part of the sum provided for in the project budget, but the Ministry ensures the remaining financing necessary in the project budget, which does not exceed the sum laid down in Paragraph 19 of the by-law;

20.3. if the project applicant attracts other co-financers in the project, which undertake to cover a part of the sum provided for in the project budget, but the Ministry ensures the remaining financing necessary in the project budget, which does not exceed the sum laid down in Paragraph 19 of the by-law.

21. A project applicant may submit a project, the sums provided for in the budget of which will be covered by several co-financers determined in Paragraph 20 of the by-law.

22. If the co-financing cases laid down in Paragraph 20 of the by-law are provided for in the project budget, the project applicant shall indicate precise sum requested from the Ministry.

23. If the co-financing cases laid down in Paragraph 20 of the by-law are provided for in the project budget, the project applicant shall append a letter of confirmation of the project applicant, the co-operation partner selected by the project applicant or the co-financer attracted by the project applicant, in which it undertakes to cover a part of the sum provided for in the project budget (indicating precise sum), accordingly to the project application.

24. All the costs necessary for project implementation shall be included in the project budget, however, covering of only such costs shall be provided for from the funds from the State budget of Latvia available within the scope of the tender, which are deemed eligible costs according to the classification of eligible costs (Annex 1 to the by-law).

25. If such costs are provided for in the project budget, which have not been determined as eligible costs in the classification of eligible costs, only the co-financing attracted by the project applicant, which may be both in the form of financial resources and in the form of tangible or intangible property evaluated in the form of money, may be used for covering of such costs.

26. A project applicant shall be responsible for a correct arithmetical calculation of eligible costs. If there are arithmetical errors in the calculation, additional financial resources from the State budget shall not be granted to an approved project budget.

27. All eligible taxes, as well as the necessary social insurance contributions shall be included in the costs provided for in the project budget.

28. The time period for project implementation shall be as follows:

28.1. the beginning of project implementation – 30 June 2014;

28.2. the end of project implementation – 31 December 2014.

29. A project applicant may provide for a later time period for the beginning of project implementation than laid down in Sub-paragraph 28.1 of the by-law, however, a later time period for the end of project implementation that laid down in Sub-paragraph 28.2 of the by-law may not be provided for.

30. A project applicant may provide for an earlier time period for the end of project implementation that laid down in Sub-paragraph 28.2 of the by-law.

31. If evaluation of project applications and decision-making regarding winners in the tender protracts and therefore it is not possible to ensure that the project implementation is commenced in the time period laid down in Sub-paragraph 28.1 of the by-law, the Ministry shall extend accordingly the time period for the end of project implementation when entering into a grant contract with the winner of the tender.

32. The place for project implementation shall be the beneficiary country provided for in the project or the Republic of Latvia.

IV. Preparation and Submitting of a Project Application

33. A project application is a document, in which the project applicant describes the prepared project in detail. A project application shall be submitted to the Ministry, thus applying for participation in the tender.

34. The following shall be indicated in the project application:

34.1. a summary;

34.2. a project implementation justification (analysis of the State and sectoral policy, problem analysis, analysis of target groups and other involved parties, information regarding related or similar projects in the beneficiary country);

34.3. objectives of the project;

34.4. the planned activities (a description of activity and the initial and final date of implementation thereof);

34.5. the planned direct results of the project (main tangible and intangible benefits);

34.6. the impact of the project (justified with the direct results of the project);

34.7. the assumptions related to the project implementation, the risks of the project implementation and the measures for reduction thereof;

34.8. motivation of the applicant for participation in the tender, information regarding the co-operation partner, as well as information regarding the experience of the applicant and co-operation partner and the roles and duties of the parties involved in the project implementation;

34.9. factors, which determine the quality and sustainability of the project (contribution of the final beneficiaries (target groups), the ability of the co-operation partner in subsequent development of the objectives of the project, the political support of the beneficiary country to the impact provided for in the project, corresponding technologies, social and cultural aspects, gender equality, environmental protection).

35. The following documents shall be appended in the annex to the project application (in the indicated order):

35.1. a certified copy of the registration certificate of the project applicant (the copy shall be certified by the head of the organisation of the project applicant or a sworn notary);

35.2. a certification of the project applicant. Sample certification of the project applicant is appended in Annex 3 to this by-law;

35.3. a confirmation letter of the co-operation partner (confirm its participation in the project and undertakes to carried out the planned work tasks. The co-operation partner may not be only a natural person. It must be a State or local government institution, a merchant or also an officially registered non-governmental organisation);

35.4. the budget estimate of the project;

35.5. Curriculum vitae of the persons involved in the project implementation;

35.6. if necessary, the documents laid down in Paragraph 23 of the by-law.

36. A project application shall be drawn up according to a sample project application appended in Annex 2 to the by-law.

37. A project application and its annexes shall be prepared by computer in the Latvian language.

38. Originals of the necessary documents or their certified copies shall be appended to the project application. A document copy may be certified by the head of the organisation of the project applicant or a sworn notary.

39. If originals of the documents laid down in Sub-paragraphs 35.3, 35.5 and 35.6 of the by-law are prepared in the English or Russian language, their translation into the Latvian language is not required. Document originals prepared in any other foreign language shall be translated into the Latvian language and also the document in the original language shall be appended to the translation.

40. A table of contents shall be created for a project application. The pages of a project application and each annex to the project application shall be numbered.

41. The original project application shall be submitted being bound together and containing a certification of the head of the organisation of the project applicant regarding the total number of pages in the project application. Also three copies of the project application shall be submitted together with the original of the project application. The accuracy of each copy shall be confirmed by the head of the organisation of the project applicant.

42. A project application together with annexes shall also be submitted electronically in electronic data carrier.

43. The deadline for submitting a project application is 6 May 2014, 17:00 o’clock.

44. A project application shall be delivered to the Ministry in person (in a sealed envelope) or sent in a letter by post to the address, indicating the address – Ministry of Foreign Affairs, K. Valdemāra iela, LV-1395, or also sent electronically (signed with a secure electronic signature in accordance with the requirements of the Electronic Documents Law). An indication “To the Economic Relations and Development Co-operation Policy Department. For the tender – project in beneficiary countries”, the name of the project applicant and the title of the project shall be written on the envelope in which the project application is inserted.

45. A project applicant may submit one or several project applications for the tender.

46. A project applicant may withdraw the submitted project application at any time while a grant contract has not been entered into.

V. Evaluation of a Project Application

47. The Ministry shall not evaluate the project applications which are received after expiry of the deadline for submitting project applications and shall return them unopened to the project applicant.

48. The deadline for submitting a project application shall be considered missed in the following cases:

48.1. the project application has been sent by post, and the date of sending indicated in the postal stamp is later than the final date of the deadline for submitting project applications;

48.2. the project application has been submitted in person after the final date of the deadline for submitting applications;

48.3. the project application has been electronically (signed with a secure electronic signature) after the final date of the deadline for submitting applications.

49. A project application submitted by a project applicant who is insolvent or liquidated, or who has tax debts, shall be rejected and not further evaluated.

50. A project application submitted by a project applicant with whom previously a grant contract has been terminated due to not carrying out the duties of a grant recipient (such information regarding the applicant has been also received from the State administrative institutions or other providers of international aid) shall be rejected and not further evaluated.

51. The deadline for the evaluation of project applications is 6 June 2014.

52. If information, which has been indicated in the by-law, is missing from the project application, the Ministry shall determine that the project applicant must submit additional information for specification of the project application within five days. If the project applicant does not submit additional information within the determined period of time or also it is incomplete, the project application shall be rejected and not further evaluated.

53. The evaluation commission shall evaluate a project application according to the following evaluation criteria:

53.1. the justification of the project;

53.2. the logical structure of the project;

53.3. the project introduction capacity;

53.4. the quality and sustainability of the project;

53.5. the project budget, including classification of eligible costs;

53.6. co-financing.

54. The evaluation commission shall assign a specific number of points for each criterion in accordance with the criteria for evaluation of a project application indicated in Annex 5 to the by-law.

55. If any of the evaluation criteria is evaluated with one point, the project application shall be considered not conforming to the requirements of the evaluation criteria and it shall be rejected.

56. If the total number of points upon evaluating the criteria is less than 81, the project application shall be considered not conforming to the conditions of the tender and it shall be rejected.

VI. Decision-making and Announcing of the Tender Results

57. The Ministry shall take a decision to allocate a grant for implementation of the relevant project or a decision not to allocate a grant. The decision may provide for a stipulation that a grant will be allocated if the project applicant submits the necessary changes in the project application within the time period determined by the Ministry.

58. A grant shall be allocated for implementation of such projects, project applications of which conform to the evaluation criteria and which have received the highest number of points in evaluation. The grant shall be allocated while there is sufficient financing provided for the project tender.

59. A grant shall not be allocated in the following cases:

59.1. the project application is evaluated with one point in any of the evaluation criteria;

59.2. the project application has received less than 81 points;

59.3. insufficient financing in order to allocate a grant for project implementation;

59.4. there is an objective reason why the Ministry cannot enter into a grant contract with the project applicant (for example, circumstances of force majeure, specific circumstances in the beneficiary country which prohibit implementation of the project).

60. The decision shall be sent to the project applicant by post and electronically or by fax.

VII. Other Provisions

61. The Ministry shall offer to enter into a grant project, the sample of which is appended in Annex 6 to the by-law, to the project applicant whose project application has been supported for financing.

62. The Ministry shall terminate the tender without entering into a grant contract in the following cases:

62.1. all project applications submitted have been recognised as not conforming to the criteria laid down in the by-law of the tender and have been rejected;

62.2. there is an objective reason (circumstances of force majeure, lack of the financial resources available, specific circumstances in the beneficiary country which prohibit implementation of the project) why the Ministry cannot enter into civil legal relationship (enter into a grant contract) with the project winner.

63. A tender of grant projects shall be closed by taking a decision to allocate or not allocate a grant for implementation of projects.

64. The following annexes shall be integral parts of the by-law:

64.1. Annex 1 “Classification of Eligible Costs” on 2 pages;

64.2. Annex 2 “Sample Project Application” on 7 pages;

64.3. Annex 3 “Sample Certification of the Project Applicant” on 1 page;

64.4. Annex 4 “Sample Estimate of the Project Budget” on 2 pages;

64.5. Annex 5 “Criteria for Evaluation of Project Applications” on 2 pages;

64.6. Annex 6 “Sample Grant Contract” on 3 pages.

Prime Minister







A. Kalvītis

Acting for the Minister for Foreign Affairs –

Minister for Regional Development and Local Government Matters
A. Štokenbergs

Annex 1

By-law “Aid to Development Co-operation Projects

in the Beneficiary Countries Stipulated by the Republic of Latvia”

Approved by Order No. 104

of the Ministry of Foreign Affairs

of 26 March 2014

Classification of Eligible Costs

1. Eligible costs in a project budget may be planned in two categories of costs:

1.1. the project implementation costs;

1.2. the project administration costs.

2. The project implementation costs shall include the following expenses (the expenses laid down in Sub-paragraphs 2.1 and 2.2 shall be calculated in accordance with Cabinet Regulation No. 672 of 27 July 2010, Regulations Regarding the Maximum Amount of Remuneration, Daily Allowance and Hotel (Lodging) Expenses of a Person Involved in the Implementation of a Development Co-operation Project):

2.1. remuneration to an expert for the project implementation;

2.2. daily allowances and hotel expenses for experts;

2.3. health insurance. Health insurance may be provided for:

2.3.1. a (national) expert of Latvia for the time period when he or she stays in a foreign state within the scope of the project;

2.3.2. a foreign expert for the time period when he or she stays in the Republic of Latvia or a foreign state which is not his or her state of place of residence, within the scope of the project;

2.3.3. a participant (foreigner) of the target group of the project for the time period when he or she stays in the Republic of Latvia or a foreign state which is not his or her state of place of residence, within the scope of the project;

2.4. expenses for purchasing transport (public transport and commuter transport, long-distance bys, long-distance train, water transport, airplane or taxi) tickets:

2.4.1. airline tickets and water transport tickets may be purchased only in economy class;

2.4.2. expenses for the use of taxi may be planned only in order to get to and from the airport, railway station, bus station, ship pier (also from the place of residence and back);

2.5. transport (car, bus) lease;

2.6. lease of premises;

2.7. expenses for services necessary for implementation of the project (including catering, communications services);

2.8. expenses for the purchase of fixed assets (goods the price of which is more than 71 euros and the duration of service of which is more than one year);

2.9. expenses for the purchase of second-hand goods. Upon purchasing second-hand goods, the following provisions shall be conformed to:

2.9.1. the price of goods does not exceed the market price of goods, taking into account the reduced time period of technical and economically useful use, and is less than the price of similar new goods;

2.9.2. the goods possess technical properties, which are necessary for operation, and the goods conform to the applicable norms and standards;

2.10. expenses for the purchase of office supplies;

2.11. representation expenses;

2.12. information and publicity expenses (for example, informative materials, press publications);

2.13. payments to the bank for opening new accounts and commissions;

2.14. expenses related to drawing up of visas.

3. The project administration costs shall include the following expenses:

3.1. remuneration to the administrative staff of the project:

3.1.1. the project manager;

3.1.2. the project co-ordinator;

3.1.3. the accountant;

3.2. other staff involved in the project administration.

4. Remuneration to the administrative staff of the project shall be calculated in accordance with the laws and regulations regarding the amount of remuneration for a person who is involved in implementation of a development co-operation project.

Acting for the Minister for Foreign Affairs –

Minister for Regional Development and Local Government Matters
A. Štokenbergs

Annex 2

By-law of the grant project tender

“Aid to Development Co-operation Projects in the Beneficiary Countries

Stipulated by the Republic of Latvia”

Approved by Order No. 104

2014. of the Ministry of Foreign Affairs

of 26 March 2014

Project Application of a Grant Project Tender to be Announced in the Republic of Latvia

Complete this project application form accurately. If any point of the project application is not completed or mandatory annexes are missing, the project application may be rejected. The project application must be prepared by computer.

1. Title page of the project application

	1. Beneficiary country


	2. Project number

To be completed by the Ministry of Foreign Affairs



	3. Title of the project

Indicate the title of the project drawn up



	4. Priority sector
Indicate the priority sector referred to in Section 3, Sub-paragraph 1.4.1 of the Development Co-operation Policy Plan 2014 corresponding to the project.



	5. Objective of the project

Define the project implementation objective



	6. Planned start date of the project


	7. Planned end date of the project

	8. Project budget (EUR)



	9. Amount of financial resources requested from the Ministry of Foreign Affairs (EUR)



	10. Co-financing (EUR):

10.1. co-financing of the applicant

10.2. co-financing of the co-operation partner

10.3. other co-financing (indicate the source)



	11. Organisation of the project implementer (applicant) in Latvia:

Indicate the following data regarding organisation:

11.1. full legal name, its abbreviation (if any)

11.2. legal status

11.3. registration number, legal address, postal address

11.4. website address (if any)



	12. Project manager

Given name, surname, position, telephone and fax number, electronic mail address



	13. Co-operation partner(s) in the beneficiary country:

Indicate the following information regarding your co-operation partner(s) in the beneficiary country:

13.1. name

13.2. legal status (the co-operation partner may not be only a natural person. It must be a State administrative institution, derived public person, other State authority, association, foundation, merchant, trade union or other entity)

13.3. address and contact information (telephone and fax number, electronic mail address)

13.4. website address (if any)

13.5. given name, surname, telephone and fax number and electronic mail address of the person responsible for the project



	14. Short description of the project (not more than 150 words)
Provide a short description of the current situation in the target sector of the project in the beneficiary country. Indicate how implementation of the project may affect further solving of the current problems


	15. Place, date, time, given name, surname, signature

Document shall be signed by the head of the organisation of the applicant and by the project manager.

The details of the document “signature”, “date” and “time” need not be completed if the electronic document has been drawn up in accordance with the laws and regulations regarding drawing up of electronic documents.




2. Summary

Prepare a summary (short abstract) on the project drawn up. The summary should provide a short description of the main project elements – the justification for the need to implement the project, the purpose of the project, the anticipated impact and direct results of the project, the planned activities and budget of the project.

The maximum amount – half a page.

3. Justification

This part of the project application shall provide the justification for the need to implement and usefulness of the project and the problems to analysed, which are intended to be solved, as well as the selected strategies.

In preparing this part of the project application, it is necessary to analyse the following circumstances:
3.1. State and sectoral policy

Provide a short overview on the macroeconomic situation in the beneficiary country, taking into account the development plan or government policy declaration adopted by the beneficiary country. Outline the government policy of the beneficiary state in the sector, in which the project will be implemented. Include information in the project, which is necessary in order to comprehend the essence of the problems to be solved (for example, potential problems, restrictions to the development of the sector, insufficiency of the legal order, lack of activity of the civic society and its reasons, demographical condition and condition of gender equality).

The maximum amount – half a page.

3.2. Problem analysis

Analyse the problems solving of which is planned. Evaluate the causes for the problems. Justify the causation of the causes and consequences.
The maximum amount – one page.

3.3. Analysis of target groups and other involved parties

Analyse the interests and needs of the target groups provided for in the project.

Analyse also the interests and needs of such groups, which are affected by the implementation or results of the project.

The maximum amount – half a page.

3.4. Information regarding related or similar projects in the beneficiary country

Prepare a short overview on related/similar projects implemented or planned in the sector or region, financing of which has been undertaking by other providers of international aid or the government of the beneficiary country itself. If the project offer is based on a previously conducted project research, submit an overview on specific results of the research. In such case it should be ensured that the experience acquired in previous projects is taken into account during the drawing up of the project and the offered project does not copy, but supplements the projects previously or currently implemented in the relevant sector.

The maximum amount – half a page.

4. Analysis of the logical structure of the project

4.1. Purpose of the project

Define the purpose of the project.

4.2. Activities

Complete the table on the sequence of activities, entering all activities provided in the project in chronological sequence of implementation thereof:

	No
	Activity
	Date

	
	
	implementation commenced
	implementation completed

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	


Describe in detail all the activities provided for in the project implementation, as well as measures for informing the society of Latvia and the society of the beneficiary country regarding the project implementation and its results (for example, publication in mass media, meeting with representatives of the society). Describe each activity in a separate paragraph. Justify the necessity of each activity and how each subsequent activity will supplement the activities carried out previously.
The maximum amount – two to three pages.

4.3. Direct results of the project

Indicate the main tangible and intangible benefits of implementing the project activities. The results must be clearly comprehensible, expressed in result-based indicators that may be objectively verified. Indicate the sources and types with the aid of which objective verification of implementation of result-based indicators will be possible.
The maximum amount – one page.

4.4. Project impact

The anticipated impact of the project is analysed in this section, and it should promote achievement of the project objectives and should be justified with the direct results of the project. The project impact should provide sustainable, recognisable benefits for target groups.

The maximum amount – one page.

5. Assumptions and risks

This section applies to external factors, which cannot be controlled directly within the scope of the project management, however, are of importance to successful implementation of the project.

5.1. Assumptions related to the project implementation

Assumptions include both preconditions necessary for commencing measures and positive external factors, events or circumstances which affect the implementation or impact of the project. Assumptions may apply to activities, direct results and the anticipated impact of the project. Assumptions are particularly important, if activities must be performed by other organisations or management. Assumptions must be explained in detail in order to be possible to control them during the course of the project implementation. If possible, such indicators should be determined in order to check periodically whether the relevant assumptions have actually implemented.

The maximum amount – one page.

5.2. Risks and solutions for the prevention thereof

Any project is related to a natural, political, social, financial and economic risk, which should be foreseen as much as possible. The risk is caused by such negative external factors, implementation of which is quite unbelievable and which are not of importance for achieving the objective of the project, but which may have an impact on the progress and success of the project (for example, government change and therefore inability to introduce new legal acts).

Complete the risk assessment table:

	The circumstance (risk), which may impact the course of the project
	Solutions for the prevention of risk

	
	

	
	

	
	

	
	

	
	


The maximum amount – one page.

6. Main components for the project implementation

Specific information regarding internal organising of the project implementation shall be provided in this Chapter.

6.1. Motivation and experience

6.1.1. Motivation and experience of the applicant

Indicate why your organisation (as an applicant) has decided to participate in this grant project tender. Indicate what your subsequent activities in the development of the objectives of the tender after project implementation might be.

Provide information regarding experience of your organisation in implementation of projects of similar content.

The maximum amount – half a page.

6.1.2. Co-operation partner

Provide detailed information regarding the co-operation partner(s) selected by you in the beneficiary country, indicating:

* the objective of establishing an organisation of the co-operation partner;

* the previous experience of the organisation of the co-operation partner with other providers of international aid in development co-operation projects;

* previous activities of the co-operation partner in the sector of objective of the grant project tender selected by you;

* other information which you deem important in order to characterise the co-operation partner.

The maximum amount – half a page (regarding each co-operation partner, if several).

6.1.3. Confirmation letter of the co-operation partner

Append the confirmation letter of the co-operation partner regarding readiness to participate in the project in annex to the project application. The following must be indicated in the letter:
* that the co-operation partner confirms its participation in the project and undertakes to carry out the work tasks provided for;

* that the final beneficiary (target groups) provided for in the project confirm their participation in the project;

* that the project supervisors and evaluators will be allowed to control the progress and impact achieved during the course of the project and that they will be provided with all the necessary aid;

* what the subsequent action of the co-operation partner in the development of the objectives of the tender will be in the beneficiary country after project implementation;

* whether the co-operation partner is ready to partially cover the costs (in the form of financial or practical contribution, i.e., to carry out the intended activities without receiving remuneration for them).

6.2. Allocation of the budget

Prepare and append in annex to the project application an itemised budget estimate of the project. In drawing up a project budget estimate, take into account the classification of eligible costs.

6.3. Curriculum vitae of the persons involved in the project
Append the curriculum vitae of the project manager, the co-operation partner(s), the selected project manager, the experts involved in the project implementation and the persons involved in the project administration in annex to the project application.

6.4. Role and duties of the parties involved in the project implementation

Prepare a description of work duties of the persons involved in the project implementation (for each individually).

The maximum amount – two pages.

7. Factors determining the project quality and sustainability

If these factors are not conformed to, the project does not have lasting impact.

7.1. Contribution of the final beneficiaries (target groups)

To what extent the final beneficiaries (target groups) provided for in the project have participated in the project planning and to what extent they have undertaken to carry out their duties and to support the project after the end of its implementation.

The maximum amount – half a page.
7.2. Ability of the co-operation partner in subsequent development of the project objectives

Evaluate the ability of the co-operation partner to continue the development of the project objective after the end of the project implementation. Evaluate the possibilities of the co-operation partner in the development of the objective, if providers of international aid cease to provide financial support. It is important to foresee the economic and financial sustainability of the project after its implementation (operational, maintenance, depreciation costs).

The maximum amount – half a page.

7.3. Political support of the beneficiary country to the impact provided for in the project

To what extent the policy implemented by the government of the beneficiary country and the political direction conforms to the impact provided for in the project. To what extent it will promote further development of the project objective also after it will cease to receive the support from donors.

The maximum amount – half a page.

7.4. Corresponding technologies

Technical/technological methods which are used for carrying out the project activities because technological changes may cause both new possibilities and also risks. Local conditions and needs should also be taken into account (for example, availability of spare parts, safety rules, the proficiency of women and men in using equipment and service it).

The maximum amount – half a page.

7.5. Social and cultural aspects

In implementing the project, local social and cultural conditions, norms and attitude should be taken into account because they affect the motivation and therefore also the activity, return and sense of responsibility of the persons involved in the project. Special activities should be carried out in order to ensure all final beneficiaries (target groups) with adequate access to the services and benefits provide within the scope of the project both during implementation of the project and afterwards.

The maximum amount – half a page.

7.6. Gender equality

The project implementers must take into account the special needs and interests of women and men in order to ensure both men and women with constant and equal access to services and infrastructure, as well as to help eradicate gender inequality in a longer perspective.

The maximum amount – half a page.

7.7. Environmental protection

Explain to what extent the project will help to protect or will affect the environment and thus promote or hinder achieving of long-term benefits. Attention should be focused on sustainable development beneficial for the environment.

The maximum amount – half a page.

8. Drawing up of a project application

A table of contents shall be drawn up for a project application. Pages of the project application and each annex to the project application shall be numbered.

The original project application shall be submitted bound together, with an approval of the head of the organisation of the project applicant regarding to the total number of pages of the project application. Also three bound-together copies of the project application shall be submitted together with the original project application. The accuracy of each copy shall be confirmed by the head of the organisation of the project applicant.

The requirement regarding binding together shall not apply, if the project application has been prepared in accordance with the laws and regulations regarding drawing up of electronic documents.

9. Annexes

Check whether all the necessary (mandatory) annexes are appended to the project application:

Annex 1 “Budget Estimate of the Project”;

Annex 2 “Certification of the Project Applicant”;

Annex 3 “Confirmation Letter regarding Provision of Co-financing” (if co-financing is provided for in the project);

Annex 4 “Confirmation Letter of the Co-operation Partner”;

Annex 5 “Curriculum Vitae (CV) of the Persons Involved in the Project”;

Annex 6 “Project Application and Its Annexes in Electronic Form (if the project application is submitted in printed form)”.

Acting for the Minister of Foreign Affairs –

Minister for Regional Development and Local Government Matters
A. Štokenbergs

Annex 3

By-law of the grant project tender

“Aid to Development Co-operation Projects in the Beneficiary Countries

Stipulated by the Republic of Latvia”

Approved by Order No. 104

of the Ministry of Foreign Affairs

of 26 March 2014

Sample Certification of the Project Applicant

Certification of the Project Applicant

I, the head of the organisation of the project applicant, certify with a signature that:

1) the information provided in this project application is true;

2) the organisation agrees to the tender implementation conditions laid down in the by-law of the grant project tender “Aid to Development Co-operation Projects in the Beneficiary Countries Stipulated by the Republic of Latvia”.

	Given name, surname
	

	Position
	

	Signature
	

	Date and place
	


Acting for the Minister of Foreign Affairs –
Minister for Regional Development and Local Government Matters
A. Štokenbergs

Annex 4

By-law of the grant project tender

“Aid to Development Co-operation Projects in the Beneficiary Countries

Stipulated by the Republic of Latvia”

Approved by Order No. 104

2014. of the Ministry of Foreign Affairs

of 26 March 2014

Budget Estimate of the Project of the Grant Project Tender to be Announced in the Republic of Latvia

	(title of the project)


Name of the project applicant

	


Title I. Project Implementation Costs
	No.
	Type of costs
	Quantity of units
	Costs per one unit
	Total costs (EUR)
	Part of costs covered from the financing allocated by the Ministry of Foreign Affairs (EUR)
	Part of costs covered from the co-financing of the project implementer (EUR)

	Activity No. 1 “Title of the activity”
	
	
	
	
	

	1.1.
	
	
	
	
	
	

	1.2.
	
	
	
	
	
	

	Total costs for activity No. 1
	
	
	
	
	

	Activity No. 2 “Title of the activity”
	
	
	
	
	

	2.1.
	
	
	
	
	
	

	2.2.
	
	
	
	
	
	

	Total costs for activity No. 2
	
	
	
	
	

	
	Total costs
	
	
	
	
	


Title II. Administration Costs for the Project

	No.
	Type of costs
	Quantity of units
	Costs per one unit
	Total costs (EUR)
	Part of costs covered from the financing allocated by the Ministry of Foreign Affairs (EUR)
	Part of costs covered from the co-financing of the project implementer (EUR)

	1.1.
	
	
	
	
	
	

	1.2.
	
	
	
	
	
	

	
	Total costs
	
	
	
	
	


Title III. Total costs

	No.
	Type of costs
	Quantity of units
	Costs per one unit
	Total costs (EUR)
	Part of costs covered from the financing allocated by the Ministry of Foreign Affairs (EUR)
	Part of costs covered from the co-financing of the project implementer (EUR)

	1.1.
	Project implementation costs
	–
	–
	
	
	

	1.2.
	Project administration costs
	–
	–
	
	
	

	
	Total costs of the project
	
	
	
	
	


Acting for the Minister of Foreign Affairs –

Minister for Regional Development and Local Government Matters
A. Štokenbergs

Annex 5

By-law of the grant project tender

“Aid to Development Co-operation Projects in the Beneficiary Countries

Stipulated by the Republic of Latvia”

Approved by Order No. 104

2014. of the Ministry of Foreign Affairs

of 26 March 2014

Criteria for Evaluation of Project Applications

	Section
	Maximum number of points

	1. Project justification
	25

	1.1. To what extent does the project conform to the priority sectors brought forward by the beneficiary country and the policy of each sector?
	5

	1.2. How significant is the project for problem-solving of the beneficiary country and do the problems brought forward conform to the objective of the project?
	5

	1.3. How clearly defined and how strategically selected are the parties involved (intermediaries, final beneficiaries, target groups and partners)?
	5

	1.4. How clearly are the needs of the target groups and final beneficiaries defined and to what extent is the project appropriate for solving thereof?
	5

	1.5. To what extent does the project ensure the sustainability of the projects implemented and studies carried out previously in the sector or region and the development of results?
	5

	2. Logical structure of the project
	35

	2.1. To what extent is the objective of the project defined in accordance with Paragraph 7 of the by-law of the tender?
	5

	2.2. To what extent does the project contain a detailed work plan (the activities to be carried out are structured in sets, follow each other in logical order) and is sufficient time for successful project implementation provided for?
	5

	2.3. How clearly are the planned results, their indicators and the impact of the results defined, how can they be measured and to what extend do they ensure satisfying the needs of the target audience (including do the results have a multiplying effect)?
	5

	2.4. How clearly is the mutual link between the problem identified in the project, the objective defined, the activities planned and the results to be achieved presented in the project application?
	5

	2.5. To what extent does the project contain a detailed description of preconditions and assumptions, indicating their quantity indicators?
	5

	2.6. To what extent are all the possible risks taken into account in the project, as well as specific action models for the prevention of risk conditions are provided for?
	5

	2.7. To that extent is the joint structure of the project co-ordinated?
	5

	3. Project introduction capacity
	15

	3.1. How sufficient is the level of involvement and participation of partners in the project?
	5

	3.2. How sufficient is the content competence of the project applicant and partners (particularly knowledge regarding the issues which will be solved)?
	5

	3.3. How sufficient is the experience of the project applicant and partners in project management?
	5

	4. Project quality and sustainability
	15

	4.1. To what extent are the anticipated project results sustainable?
	5

	4.2. To what extent the project could actually have an impact on its target groups?
	5

	4.3. How clearly is the project impact on corresponding technology, social and cultural, gender equality and environmental protection aspects described?
	5

	5. Project budget
	20

	5.1. To what extent are the expenses planned in the project justified and necessary for achieving the project objectives?
	5

	5.2. To what extent is the project budget real and corresponding to the anticipated time period?
	5

	5.3. To what extent is the financial capacity of the project in proportion/commensurate with the expected project results?
	5

	5.4. To what extent, in drawing up the budget estimate of the project, the classification of eligible costs, which has been appended in Annex 1 to the by-law of the tender, has been taken into account?
	5

	6. Co-financing
	5

	6.1. What amount in percentage of the total project costs is formed by the requested grant financing?

6.1.1. The requested financing forms 0-50% of the total costs of the project – 5 points

6.1.2. The requested financing forms 50-75% of the total costs of the project – 4 points

6.1.3. The requested financing forms 75-100% of the total costs of the project – 3 points
	5

	Maximum total number of points
	115


Acting for the Minister of Foreign Affairs –

Minister for Regional Development and Local Government Matters
A. Štokenbergs

Annex 6

By-law of the grant project tender

“Aid to Development Co-operation Projects in the Beneficiary Countries

Stipulated by the Republic of Latvia”

Approved by Order No. 104

of the Ministry of Foreign Affairs

of 26 March 2014

Grant Contract No. ____

on financing and implementation of the project “______________________________________”

(title of the project)

Riga, ___ ______________ 2014
The Ministry of Foreign Affairs, hereinafter – the Ministry, in person of its Deputy State Secretary-administrative director <given name, surname> who is acting on the basis of the Cabinet Regulation No. 237 of 29 April 2003, By-law of the Ministry of Foreign Affairs, on one part, and <name of the organisation of the grant recipient> (hereinafter referred to as Grant Recipient), in person of its authorised person – <given name, surname of the authorised representative of the Grant Recipient> who is acting on the basis of <title of the legal act>, on the other part, each individually and together hereinafter referred to as “Party” or “Parties” enter into the following grant contract (hereinafter referred to as Contract):
1. Subject-matter of the Contract
1.1. On the basis of the Ministry decision No. <number> of <date> 2014 the Ministry undertakes to allocate financing to the Grant Recipient from the State budget programme 07.00.00 “Development Co-operation Projects and International Aid” for implementation of the <title of the project> (hereinafter – Project), which has been submitted by the Grant Recipient to the Project tender “Aid to Development Co-operation Projects in the Beneficiary Countries Stipulated by the Republic of Latvia”.
1.2. The Grant Recipient undertakes to implement the Project within the amount of the Project financing indicated in Clause 3.1 of the Contract until _________ 2014, according to the conditions and requirements referred to in the Contract and its annexes.
2. Duration of the Contract

The Contract shall enter into effect on the day on which it is signed by both Parties and shall be in effect until complete fulfilment of the obligations.

3. Procedures for the Settlement of Accounts

3.1. According to the budget estimate and invoice submitted by the Grant Recipient the Ministry shall transfer the Project financing in the amount of EUR ___________ (the sum in words) to the Grant Recipient to the bank account indicated by the Grant Recipient in the Contract within 10 (ten) working days after receipt of the invoice.

3.2. The costs indicated in the budget estimate of the Project shall also include all applicable taxes.

4. Utilisation of the Financing and Rights to the Project Result

4.1. The Ministry shall cover only such costs of the Project which are indicated in the budget estimate of the Project laid down in Annex 2 to the Contract. The division of the financing according to items may be changed within the scope of the allocated financing without written co-ordination with the Ministry, if changes do not exceed 15% from the amount of the financing provided for in the budget estimate of the Project for the relevant item.

4.2. If a new financial or non-financial property is created in the Project using the financing allocated by the Ministry, the Republic of Latvia shall hold the ownership right to such property.

5. Reports on Carrying out of the Project and Project Supervision

5.1. The Grant Recipient shall submit an interim report to the Ministry on the carrying out of the project and the utilised financing (hereinafter referred to as report) until __________ 2014. After implementation of all the activities provided for in the Project the Grant Recipient shall submit a final report to the Ministry on implementation of the Project until ___________ 2014. The interim report and the final report shall be drawn up according to the sample indicated in Annex 3 to the Contract, and the accuracy of the data provided in the report shall be certified with a signature by the person of the Grant Recipient holding the right of signature.

5.2. In submitting the report, the person of the Grant Recipient holding the right of signature shall certify with his or her signature the conformity of the copies of the documents confirming expenses (invoices, receipts) appended to the report with originals.

5.3. If the report submitted by the Grant Recipient is inaccurate or incomplete, the Ministry shall send a request to the Grant Recipient to update the report within 10 (ten) working days. If the Grant Recipient has not submitted the updated report to the Ministry within the specified period of time or if the data provided in the re-submitted report are inaccurate or incomplete, it shall be deemed a substantial violation of the Contract. In such case the Ministry has the right to warn the Grant Recipient regarding inadmissibility of such violation, as well as to terminate the Contract before term by warning thereof in writing in advance, if it is not possible to reach an agreement between the Parties regarding execution of the Contract.

5.4. If during implementation of the Project the Grant Recipient establishes that it is not possible to implement any of the activities provided for in the Project, the Grant Recipient shall inform the Ministry thereof without delay in writing.

5.5. Representatives of the Ministry have the right to participate in implementation of the Project as the supervisors and observers of the Project.

5.6. Upon request of the Ministry the Grant Recipient shall submit any information in writing regarding the utilisation of the financing referred to in Clause 3.1 of the Contract and the execution of the contract, without delay, but not later than within 3 (three) working days.

5.7. The Grant Recipient shall ensure informing of the society regarding the Project which is implemented using the resources of the State budget programme 07.00.00 “Development Co-operation Projects and International Aid”, as well as indicate the Ministry as the supporter in implementation of measures.
6. Amendments to the Contract and Termination of the Contract

6.1. Upon written agreement by the Parties, the Contract may be amended if such circumstances have arisen, which did not exist at the time of entering into the Contract and which may significantly affect the implementation of the Project. Any amendments to the Contract shall be drawn up in writing, signed by both Parties and appended to the Contract as integral parts of the Contract.

6.2. If it is not possible to execute the Contract henceforth according to that laid down in the Project, the Parties may agree on termination of the Contract before term; in such case the Grant Recipient has a duty to inform the Ministry regarding early termination of the Contract at least 20 working days in advance in writing, as well as to indicate the reasons for not carrying out the Project and submit a report on the utilised or partially utilised financing granted within the scope of the Project.

6.3. If the contract is terminated prior to execution thereof, the Ministry has the right to request complete or partial repayment of the financing already disbursed.

6.4. If upon evaluating the report submitted and the documents certifying expenses appended thereto the Ministry establishes that the Grant Recipient has utilised the financing not according to the requirements laid down in the Contract, the Ministry shall request that the Grant Recipient repays the financial resources utilised not in conformity with the requirements of the Contract.

7. Force Majeure
7.1. The Parties are released from liability for not fulfilling the liabilities of the Contract due to force majeure or extraordinary conditions, which the relevant Party (or both Parties) could neither foresee, nor prevent, nor influence and for the occurrence of which the Parties do not hold responsibility.

7.2. Each of the Parties, which are affected by the conditions of force majeure within the scope of the Contract, shall inform the other Party thereof without delay.

7.3. If any of the Parties whose action is affected by force majeure does not inform the other Party regarding setting in of the conditions of force majeure within 5 (five) working days without an objective reason, the relevant Party shall not be released from fulfilment of the liabilities of the Contract.

7.4. If the conditions of force majeure continue more than 30 (thirty) calendar days, the Parties shall jointly solve the issue on further execution or termination of the Contract. In case of terminating the Contract on the grounds of force majeure, none of the Parties have the right to request reimbursement of losses.

8. Settlement of Disputes

The Parties undertake to solve any disagreements, disputes or arguments arising during execution of the Contract through mutual negotiation. The agreement shall be drawn up in writing. If the Parties do not reach an agreement within 30 (thirty) days, the dispute shall be solved and settled in a court in accordance with the procedures laid down in the laws and regulations of the Republic of Latvia.
9. Closing Provisions

9.1. Any communication in relation to this Contract between the Parties shall take place in writing, always indicating the number of the Contract and the title of the Project, and shall be sent to the following addresses:

to the Ministry:

Latvijas Republikas Ārlietu ministrijas
Ekonomisko attiecību un attīstības sadarbības politikas departaments
Krišjāņa Valdemāra iela 3, Rīga, LV-1395
and by e-mail: <electronic mail address>
To the Grant Recipient:

<name of the Grant Recipient>
<address for correspondence>
<contact person>
e-mail: <electronic mail address>
9.2. Integral parts of the Contract are:

9.2.1. Annex 1 “Project Application” on ___ pages;

9.2.2. Annex 2 “Budget Estimate of the Project” on ___ pages;

9.2.3. Annex 3 “Report on the Project Implementation” on ___ pages.

9.3. The Contract has been prepared in Latvian in 2 (two) copies on ___ (____) pages with 3 (three) annexes on ___ (____) pages, one copy for each Party. Both copies of the Contract shall have equal legal force.

10. Bank Details of the Parties
	Ministry of Foreign Affairs
	
	Grant Recipient organisation

	Reg. No. 90000069065
	
	 < Reg. No. _____________________

	K.Valdemāra iela 3, Rīga, LV-1395
	
	Legal address

	Settlement account: LV30TREL2110036030000
	
	Settlement account: ____________________
Bank account _______________________>



	Treasury, Riga Settlement Centre
	
	

	Bank code TRELLV22


	
	

	
	
	

	(given name, surname) Deputy State Secretary-administrative director


	(the person holding the right of signature of the Grant Recipient, position, given name, surname)


Acting for the Minister for Foreign Affairs –

Minister for Regional Development and Local Government Matters
A. Štokenbergs
Translation © 2014 Valsts valodas centrs (State Language Centre)
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