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Republic of Latvia

Cabinet

Order No. 573

Adopted 10 September 2003

On Tasks for the Implementation of a System for the Management, Monitoring, Control and Evaluation of European Union Structural Funds

1. In order to commence the implementation of projects from 1 January 2004 and to ensure the operation of a system for the management, monitoring, control and evaluation of Structural Funds from 1 May 2004 specify that the Ministry of Economics, the Ministry of Finance, the Ministry of Education and Science, the Ministry of Culture, the Ministry of Welfare, the Ministry of Regional Development and Local Government Affairs, the Ministry of Transport, the Ministry of Health, the Ministry of Environment, the Ministry of Agriculture, the State Employment Service, the Agency for Vocational Education Development Programmes, the Central Finance and Contract Unit, the Rural Support Service, the Treasury and the Procurement Monitoring Bureau shall perform the tasks prescribed by this Order.

2. The Ministry for Finance shall:

2.1. by 12 September 2003, develop planning guidelines for the Structural Funds financing in the Law on the State budget;

2.2. by 15 September 2003, develop guidelines for ensuring information and publicity measures;

2.3. by 15 September 2003, develop uniform basic requirements for the storage of information for monitoring the implementation of the Structural Funds assistance and provision of reports;

2.4. by 15 September 2003, develop basic requirements for contracts entered into by the institutions involved in the implementation of the Single Programming Document, as well as project implementation contracts entered into by the institutions referred to in Paragraph 5 of this Order and the beneficiary;

2.5. by 15 September 2003, develop uniform basic principles in order to ensure on-site checks regarding the conformity of works, supplies and services performed, as well as expenditure declared;

2.6. by 15 September 2003, develop uniform basic principles in order to ensure spot checks of activities;

2.7. by 15 September 2003, develop uniform basic principles and basic requirements for procedures by which accounting and repayment of inappropriately incurred expenditure shall be ensured;

2.8. by 15 September 2003, develop uniform basic principles and basic requirements for procedures by which information regarding determined irregularities and violations in the implementation of assistance shall be provided;

2.9. by 15 September 2003, develop procedures by which changes in the Single Programming Document and programme complement shall be made;

2.10. by 1 October 2003, specify requirements to the submitters of grant scheme management applications and procedures for taking a decision regarding grant scheme management rights;

2.11. by 1 October 2003, develop procedures for the initial, mid-term and final evaluation of programmes;

2.12. by 1 December 2003, establish an internal structure for work with Structural Funds, specifying also the distribution of internal functions and responsibility and developing procedures to ensure effective operation of the system for the management, monitoring, control and evaluation of Structural Funds at the institutional level;

2.13. by 1 January 2004, establish management committees for the Structural Funds;

2.14. by 1 May 2004, ensure establishment of the monitoring committee; and

2.15. by 1 May 2004, create an information technologies system (software provision) for monitoring the implementation of the Structural Funds assistance.

3. The Ministry of Economics, the Ministry of Education and Science, the Ministry of Culture, the Ministry of Welfare, the Ministry of Regional Development and Local Government Affairs, the Ministry of Transport, the Ministry of Health, the Ministry of Environment and the Ministry of Agriculture shall:

3.1. by 15 October 2003, specify information and publicity measures and procedures for the organisation and implementation thereof, as well as specific target groups of the measures in order to ensure implementation of such measures in conformity with the uniform guidelines for ensuring information and publicity measures developed by the Ministry of Finance;

3.2. by 1 October 2003, develop selection criteria for applications of projects to be financed;

3.3. by 1 December 2003, specify the national projects to be financed in conformity with the national programmes, which receive funds from the European Regional Development Fund and the European Social Fund;

3.4. by 1 December 2003, in conformity with the basic requirements prescribed by the Ministry of Finance, specify procedures by which information regarding the financial and technical progress of the project implementation shall be provided to the Ministry of Finance;

3.5. by 1 December 2003, in conformity with the basic principles prescribed by the Ministry of Finance together with the institutions referred to in Paragraph 5 of this Order, specify procedures by which provision of information regarding the determined irregularities and violations in the implementation of assistance shall be ensured; and

3.6. by 1 December 2003, establish an internal structure of the relevant institution for work with the Structural Funds, specifying also the distribution of internal functions and responsibility and developing procedures to ensure effective operation of the system for the management, monitoring, control and evaluation of the Structural Funds at the relevant institutional level.

4. In addition to the tasks specified in Paragraph 3 of this Order the Ministry of Economics, the Ministry of Education and Science, the Ministry of Culture, the Ministry of Welfare, the Ministry of Regional Development and Local Government Affairs, the Ministry of Transport, the Ministry of Health and the Ministry of Environment shall:

4.1. by 1 October 2003, specify measures for the provision of assistance in the preparation of projects to the applicants for assistance;

4.2. by 1 October 2003, together with the institutions referred to in Paragraph 5 of this Order, specify procedures for proceeding with project applications, specifying also procedures for submission, selection, evaluation of project applications, as well as taking a decision regarding approval of projects; and

4.3. by 1 November 2003, in accordance with the basic requirements prescribed by the Ministry of Finance regarding the mandatory information to be included in project applications, develop a project application form and guidelines for the preparation of project applications.

5. The State Employment Service, the Agency for Vocational Education Development Programmes, the Central Finance and Contract Unit and the Rural Support Service shall:

5.1. by 1 December 2003, in conformity with the basic requirements prescribed by the Ministry of Finance, prepare a sample contract which shall be entered into by the institutions referred to in this Paragraph and the beneficiary;

5.2. by 1 December 2003, in conformity with the basic requirements prescribed by the Ministry of Finance, develop detailed requirements regarding how the beneficiary shall ensure storage of information regarding the financial and technical progress of project implementation, as well as procedures by which the beneficiary shall provide information regarding project implementation progress to the institutions referred to in this Paragraph;

5.3. by 1 December 2003, specify procedures for examination of repayment request documents, preparation of fund repayment requests and performance of other financial management measures in conformity with the financial management principles and requirements specified by the Treasury;

5.4. by 1 December 2003, specify requirements to be observed by the beneficiary in implementing the project;

5.5. by 1 December 2003, in conformity with the basic principles prescribed by the Ministry of Finance, specify procedures by which on-site checks regarding the conformity of works, supplies and services, as well as declared expenditures shall be performed;

5.6. by 1 December 2003 in conformity with the basic principles prescribed by the Ministry of Finance, develop procedures by which spot checks of activities shall be ensured; and

5.7. by 1 December 2003, establish an internal structure in the relevant institution for work with Structural Funds, also specifying the distribution of internal functions and responsibility and developing procedures to ensure the effective operation of the system for the management, monitoring, control and evaluation of Structural Funds at the relevant institutional level.

6. In addition to the tasks specified in Paragraph 5 of this Order the Rural Support Service shall:

6.1. by 1 October 2003, specify procedures for proceeding with project applications, specifying also procedures for submission, selection, evaluation of project applications, as well as taking a decision regarding the approval of projects; and

6.2. by 1 November 2003, in accordance with the basic requirements prescribed by the Ministry of Finance regarding mandatory information to be included in project applications, develop a project application form and guidelines for the preparation of project applications.

7. In order to ensure grant scheme management, direct and indirect State administrative institutions and other institutions prior to the preparation of a grant scheme management application in addition to the tasks specified in Sub-paragraphs 3.1, 3.2, 3.5, 4.1, 4.2 and 4.3 of this Order shall:

7.1. by 1 December 2003, in conformity with the basic requirements prescribed by the Ministry of Finance, prepare a sample contract which shall be entered into by the institutions referred to in this Paragraph and the implementing body of the grant scheme project; and

7.2. by 1 December 2003, in conformity with the requirements prescribed by the Ministry of Finance, specify procedures by which the implementing body of the grant scheme project shall ensure storage of information regarding the financial and technical progress of the project implementation, as well as procedures by which the implementing body of the grant scheme project shall provide information regarding the project implementation progress to the institutions referred to in this Paragraph.

8. The Treasury shall:

8.1. by 1 October 2003, develop uniform principles and requirements for ensuring financial management measures, including ensuring examination of payment requests, preparation of payment orders, expenditure certification and other financial management measures;

8.2. by 1 December 2003, in conformity with the basic principles prescribed by the Ministry of Finance, together with the institutions referred to in Paragraph 5 of this Order, specify the procedures by which accounting and repayment of inappropriately incurred expenditure shall be ensured; and

8.3. by 1 December 2003, establish an internal structure for work with the Structural Funds, specifying also the distribution of internal functions and responsibility and developing procedures to ensure effective operation of the system for the management, monitoring, control and evaluation of the Structural Funds at the relevant institutional level.

9. The Procurement Monitoring Bureau shall, by 1 January 2004, develop standard documents and regulations for the application thereof for ensuring the procurement process.

10. The institutions involved in the implementation of the system for management, monitoring, control and evaluation of Structural Funds shall be responsible for the performance of tasks within their competence within the time periods specified by this Order.

11. If necessary, the responsible institutions shall involve in the performance of tasks assigned to them also other institutions of direct and indirect administration.

12. The institutions referred to in Paragraphs 3, 5, 7 and 8 of this Order shall develop and, within three weeks after the entering into effect of this Order in accordance with the instructions of the Ministry of Finance, submit a plan regarding how the tasks specified in this Order shall be performed. After the performance of the prescribed tasks the institutions referred to shall submit to the Ministry of Finance appropriate documents certifying the performance of the tasks.

13. The Ministry of Finance, taking into account the created system for the management, monitoring, control and evaluation of Structural Funds, shall develop a draft Cabinet Regulation regarding the operation of the system for the management, monitoring, control and evaluation of European Union Structural Funds and by 1 December 2003 submit it to the Cabinet in accordance with the prescribed procedures.

14. The Ministry of Finance shall be responsible for the co-ordination and control of the performance of the tasks prescribed in this Order in accordance with the time periods specified in this Order.

15. The Ministry of Finance may request from the responsible institutions, information regarding the course of performance of the relevant tasks.

16. If the institutions referred to in Paragraph 1 of this Order are reorganised, the tasks assigned to them shall be performed by the successor in duties, rights and obligations of the relevant institution.

Prime Minister 
E. Repše

Minister for Finance 
V. Dombrovskis
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