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     Approved:
during the meeting of _______________
of the Procurement Commission
(Protocol No.__1)

Chairperson of the Procurement Commission
Dace Freimane
___________________

INVITATION to
Procurement
“Conducting of the Seminar “Enforcement of intellectual property rights and litigation””
(Identification No. ____________)

Within the framework of the Project “Technical Assistance in Implementation of Acquis Communautaire” of the European Economic Area Financial Mechanism and Norwegian Financial Bilateral Mechanism

1. INFORMATION FOR THE APPLICANT
1.1. Contracting Authority
1.1.1. Ministry of Justice of the Republic of Latvia.

1.1.2. Registration No. 90000070045.

1.1.3. Address: Brīvības bulvāris 36 (entrance from Tērbatas street), Rīga, LV-1536.

1.1.4. Contact person: senior rapporteur Vidaga Šaule of the Planning and Control Division of the Project Department of the Ministry of Justice (telephone 67036826, e-mail: Vidaga.Saule@tm.gov.lv)

1.2. Subject-matter of the procurement
1.2.1. The subject-matter of the procurement is conducting of the seminar “Enforcement of intellectual property rights and litigation” (hereinafter – service) from 27-29 April 2010.
1.2.2. According to the provisions within the framework of the Project “Technical Assistance in Implementation of Acquis Communautaire” of the European Economic Area Financial Mechanism and Norwegian Financial Bilateral Mechanism (hereinafter – Project), 2 (two) foreign lectors (representatives of European Union Member States
) are necessary for conducting of the seminar.
1.3.2. The subject-matter of the procurement has been divided into 2 (two) parts:
1.3.2.1. Part 1 – Technical specification No. 1 (the service provided by a foreign lector);
1.3.2.2. Part 2 – Technical specification No. 2 (the service provided by a foreign lector).
1.4. The place for implementation of the contracts shall be the address in Riga indicated by the Contracting Authority.
1.5. The Contracting Authority shall pay for the received service in accordance with the act of the delivery and acceptance within 10 (ten) 
working days after conducting of the training course and mutual signing of the act of the delivery and acceptance.
1.6. Place, date, time for the submission of tenders and the procedures for the submission thereof
1.6.1. Tenders may be submitted to the Division of Procurements and Contracts of the Administrative Department of the Ministry of Justice, at 36, Brīvības Boulevard (entrance from Tērbatas street), in Riga, in Room 240, on working days from 08:30 to 17:00, submitting it in person or sending it by post. The deadline for the submission of tenders is ……………... 2010.
1.6.2. A postal consignment should be delivered to the address indicated in Sub-clause 1.6.1 of the invitation until the deadline referred to in Sub-clause 1.6.1. Any tender submitted after the referred to deadline will be returned to the submitter, without opening the tender.
1.6.3. If the tender is submitted in person, this action shall be notified in advance by using the following telephone numbers: 67036761 or 67036858.

1.7. Formatting of tenders
1.7.1. A tender shall be submitted in a sealed envelope, on which the following shall be indicated:
1.7.1.1. the name and address of the Contracting Authority;
1.7.1.2. the name and address of the applicant;
1.7.1.3. the note “Tender for the procurement “Conducting of the Seminar “Enforcement of intellectual property rights and litigation”” (Identification No. ….)”.

1.7.2. The tender shall be inserted in an envelope formatted in accordance with the requirements of Sub-clause 1.7.1 of the invitation.
1.7.3. The tender shall be prepared in Latvian or in English. Any documents of the tender, which have been prepared in another language, shall be appended the translation thereof into Latvian certified by the applicant. A document confirming education may be submitted in such language, in which it has been issued (in language of origin).
1.7.4. If an applicant submits copies of documents, each copy of the document shall be attested in accordance with the procedures specified in regulatory enactments.
1.7.5. The tenders submitted shall be the property of the Contracting Authority and shall not be returned to the applicant.
2. REQUIREMENTS FOR APPLICANTS
2.1. A person who conforms to the requirements specified in the invitation may participate in the procurement. The Contracting Authority will exclude an applicant from further participation in the procurement if:
2.1.1. pursuant to a court judgment, which has come into effect, the applicant has been found guilty of committing a criminal offence of corruptive nature, fraudulent activities in the field of finance, in legalisation of illegally acquired resources or participation in a criminal organisation;
2.1.2. the applicant has been declared insolvent, economic activities thereof have been suspended or discontinued;
2.1.3. the applicant has tax debts or debts of compulsory State social insurance contributions in Latvia or another state, where it is registered as a taxpayer;
2.1.4. pursuant to a court judgment, which has come into effect, or a decision of another competent authority, which has come into effect, the applicant has been found guilty of a significant violation of regulatory enactments, including a significant violation of environmental protection, competition and employment rights, which is related to employment of persons without entering into a written employment contract;
2.1.5. the candidate or applicant has provided false information for evaluation of its qualification or has not provided the requested information at all.
2.2. The applicants who submit tenders in Part 1 of the subject-matter of the procurement or in Part 2 of the subject-matter of the procurement, shall conform to the following requirements:
2.2.1. the applicant has academic degree in law;

2.2.2. the applicant has internationally recognised professional work experience in the field of intellectual property rights;
2.2.3. the applicant has publications in the field of intellectual property rights;

2.2.4. the applicant has expert knowledge of …
3. DOCUMENTS TO BE SUBMITTED FOR THE SELECTION OF THE APPLICANT
3.1. The applicants who submit tenders in Part 1 of the subject-matter of the procurement or in Part 2 of the subject-matter of the procurement, shall submit:
3.1.1. an application for participation in the procurement, which has been prepared in accordance with Annex 2 to the invitation and in which the applicant confirms that:
1. the conditions referred to in Sub-clauses 2.1.1-2.1.4 of the invitation do not apply to the applicant;
2. the applicant conforms to the requirements referred to in Sub-clauses 2.2.2-2.2.4 of the invitation; and
3. all information provided is true;
3.1.2. a document confirming education in order to justify the conformity to the requirement referred to in Sub-clause 2.2.1 of the invitation.
4. FINANCIAL BID
4.1. The applicant shall indicate in the application for participation in the procurement (Annex 2 or Annex 3 to the invitation accordingly) the price of the service in lats with all taxes provided for in regulatory enactments of the Republic of Latvia, including compulsory State social insurance contributions (CSSIC) of the employer 24.09%.

4.2. The indicated price of the service shall include all costs, which are related to the provision of the service. The price of the service indicated by the applicants who submit tenders in Part 1 or Part 2 of the subject-matter of the procurement shall also include travel costs. The applicant shall take into account that travel costs may not exceed LVL 474,00 (Euro 674,44).

4.3. The prices offered by the applicant shall remain unchanged throughout the period of validity of the contract.
5. EAVLUATION OF TENDERS AND CRITERIA FOR THE SELECTION OF THE TENDER
5.1. The Procurement Commission shall examine the conformity of tenders to the requirements indicated in the invitation. Only such tenders shall be deemed corresponding, which conform to all requirements indicated in the invitation.
5.2. The Procurement Commission shall select the tender with the lowest price of tender in each part of the subject-matter of the procurement, which conforms to the requirements of the invitation provided that the applicant conforms to the requirements for the selection of the applicant, on the basis of the documents included in the tender of the applicant.
Annex 1
to the invitation “Conducting of the Seminar
“Enforcement of intellectual property 

rights and litigation”” 

MoJ …..
PART I OF THE SUBJECT-MATTER OF THE PROCUREMENT
Technical specification No. 1

1. To lecture and to participate in panel discussions in the seminar “Enforcement of intellectual property rights and litigation” organised within the framework of the project of the Contracting Authority on 27 April 2010, 28 April 2010 and 29 April 2010.
2. To lecture (length: … minutes) regarding the following themes of the seminar:

2.1. Evidence and measures for the preservation of evidence;
1.2. Temporary and precautionary measures;
1.3. Publication of court decisions.
3. To prepare and submit distribution materials to the Contracting Authority by 22 April 2010. These distribution materials will be distributed to the participants of the seminar during the seminar.
PART II OF THE SUBJECT-MATTER OF THE PROCUREMENT
Technical specification No. 2

1. To lecture and to participate in panel discussions in the seminar “Enforcement of intellectual property rights and litigation” organised within the framework of the project of the Contracting Authority on 27 April 2010, 28 April 2010 and 29 April 2010.
2. To lecture (length: … minutes) regarding the following themes of the seminar:
2.1. Right to information;
2.2. Measures performed on the basis of the substance of the case (corrective measures, means of legal protection, alternative measures);

2.3. Basic conditions for efficient system of litigation – comparison of patents courts of the European Union.
3. To prepare and submit distribution materials to the Contracting Authority by 22 April 2010. These distribution materials will be distributed to the participants of the seminar during the seminar.
Annex 2
to the invitation “Conducting of the Seminar
“Enforcement of intellectual property 

rights and litigation”” 

MoJ …..
Application for Participation in Part __________ of the Subject-matter of the Procurement
 




      I or II

 “Conducting of the Seminar “Enforcement of intellectual property rights and litigation”
Procurement Identification No. …
Applicant________________________________________________________________- 

Given name, surname ID card No.
address
by this application:

1. Applies for participation in Part ___________ of the subject-matter of the procurement









I or II

 “Conducting of the Seminar “Enforcement of intellectual property rights and litigation” (MoJ …).
2. Undertakes to observe the requirements specified in the invitation, including undertakes to meet all requirements specified in the Technical specification No. __________.











     1 or 2
3. The applicant confirms that:

3.1. pursuant to a court judgment, which has come into effect, or a decision of another competent authority, which has come into effect, has not been found guilty of a significant violation of regulatory enactments, including a significant violation of environmental protection, competition and employment rights, which is related to employment of persons without entering into a written employment contract;
3.2. pursuant to a court judgment, which has come into effect, has not been found guilty of committing a criminal offence of corruptive nature, fraudulent activities in the field of finance, in legalisation of illegally acquired resources or participation in a criminal organisation;
3.3. has not been declared insolvent, economic activities thereof have been suspended or discontinued;
3.4. has no tax debts or debts of compulsory State social insurance contributions in Latvia or another state, where it is registered as a taxpayer.
4. The applicant confirms that:

4.1. the applicant has internationally recognised professional work experience in the field of intellectual property rights;
4.2. the applicant has publications in the field of intellectual property rights;
4.4. the applicant has expert knowledge of …;
4.5. all information indicated in the tender is true.
5. I undertake to provide the service for the total sum (with all taxes provided for in regulatory enactments of the Republic of Latvia, including the CSSIC of the employer) Ls ____________
. The total sum of the service includes all costs, which are related to the provision of the service, including travel costs.
____________________________________________

Signature, full name of the applicant
�I specify this because we will also have the third lector – a EC representative to whose themes I do not announce a competition


�According to the contract


�Remains unchanged?


�What sum should be indicated?





PAGE  

